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Indiana' 'University
Academic Handbook

The inforination, policies, and procedures set forth here apply to
academiic appointees on al; campuses of the University. The University
Faculty Council and/of administrative bodies and officers may develop
new. Olicies or modify these existing policies, when acting in ac-

dance with authority conferred upon them by,the Laws of the State
Indiana, the Board o?Trustees, and the Faculty Constitution.

Some of the policies containedin this Handbook are writfen in general .

terms and are intended to serve as basic, minimal provisions for the
University system. Accordingly, appropriate bodies and officers on
the separate campuses are permitted, sometimes required4tó develop
more detailed policies and procedures applicable to the campus when
acting in acdordance with authority conferred upon them by the Laws
of the.State of Indiana, the Board of Trustees, and the Faculty Constitu-
tiOn. Such policies and procedures are published in campus.:-specific
handbooks, manuals, or memoranda.

Faculty and staff who have suggestions for the correction and im-
provement of the Indiana UniverSityAcademic Handbook should
communicate these directly to the Office of the President and to the
Dean of the Faculties or Vice-PresidentiOhancellor* of the campus.

The iWormation, policies, and procedures set forth here are based
upon determinations of the Board of Trustees, the Faculty Counci:,
and other official bodies and committees of the University, orireflect
current administrative practice which is considered to be in Gon- a

formity, or at least not to conflict, with appropriately sanctioned
policy or regulations. The italicizéd entries appearing in par4ntheses
following portions of the text indicate the basis of the immediately
preceding'provisions.

I \

1976 Edition
'Note: Throughout the Handbook, there are numerous references to the "Vice-

President/Chancellor" of the campus. At LU. East, the "Dean" is the equivalent
fficer.



Governance of the University

THE UNIVERSITY'S OBJECTIVES AND IDBALS1.

The primary objective of 'Indiana University was well expressed in the
statute of 1837-38 by which the already established lhdiana C011ege
was transformed into a university. This statute provided that "there-
shall be established and hereby is created a universityfor the edu-.
cation of youth in the American, learned, and foreign languages, the
useful arts, sciences, and literature, to be known by the name and
style of the lridiana University." a

The faculty of the UniversitY, in keeping faith with the founders of the
institution, has always accepted as a primary responsibility'thd
effective teaching of Theyoung men and women who enroll as students
in the institution. The members of 4he faculty have always prided
themselves upon thequality of their teaching. While faculty members
may, on occasion, have had to curtail other service's and activities,
they have always insisted .on assuming individual responsibilitifor
the best teaching possible in.their classes.,The attitude has been to
set forth the material of one's course thoroughl, clearly, and With
enthusiasm; to stimulate and encourageone's students to exert the
effort required for successful work; and to-feel, when st wlenis fail,
that; at.least some/imes and in some measure, failure is the fault of
.the teacher aspen as of the atudent. Because of this attitude, the
individtjal teacher continuously studies the effectiveness of teaching
methods and devices with a view to increasing the effectiveness,cf

.hiSor her effort. A univeraity without students is unthinkable. So long
as it exists, therfore, an institution of this kind depends upon its

. students, and the teaching of these students remains the p.rimar
reason for its continued existence. 1

Therg are, of couTse, other.objectives which, in the course of 'the
develoPMent of institutions of higher education in Amerrca and

G.6
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elsewhere, have become matters of increasing concern and interest

on the part of the faculties of universities. Chief among these is the

contribution of thejaculty outside the classroom to the general welfare

6of society and its institutions. This contribution ipvolves-studies,
researqh, and publication. These.seeue to provide information tid to
advance our understanding'ofthe world of naturaand of man and of
man's role in nature arrd in society. Indiana University prides itself
updn,the coritiibuiions of its faculty along these lines and looks forward
to.the contn utions that will barnacle lYy each new appointee. Through

the years of tIe institution's history, those who have guided the
destinies of the Uniyersity have accepted as their philosophy the basic

principle that a niversity is not merelyean assgciation of teachers
but, rather, that the faculty of a, university mast be composed of
scholars who are effective teachers. ...

THE TRUSTEES, OF INDIANA UNIVERSITY

The Trustees, sometimes Called the Board Of Trustees, comprises
nine persons, eac\ri selected for a term of three years. Five are selected

by joint aotion of the Indiana State Board of Education and the
Governor of Indiana; three are elected by degree-holding alurnni.of
thie University; one student is appointed for atwo-year term by the
'Governor fdflowing a Search and screen procedure. The terms are

so arranged that one member is elected;each year by the alumni;
tt)e number to be selethed by joint action varies from.yeai to year;
The Board is required by statute to meet once ennuaIN on the /
occasion of Commencement, but usually meets monthly in'publib on

one of the several campuses of the University which provides ah
opportunity for direct contact with the University:s several co muni-
ties of faculty andstudents...
The Board of Trust9.es; is chaiged-by statutes of the State 91 Indiana
withduties and responsibilities including but not limited tji the

..followg:.
. .

(a); To govern the disposition and method and pur ose of use
Of the property owned, used, or occupitrd by/t e institution,
including the gover e of travel over apd the assembly
upon such pro ty;
To govern, by ecific regulation an other_laWfu4 means, the

conduct of studen .facuity, erriplo ees, 6nd others while
upon the property o ned by or use/i or occupied by the
institution;
To govern, by lawful means; the c nthict of its students,
fatuity, and employees, wh'erevef such conduct might occur,
e'the.end of preveneng unlawfu 'or objectionable acts which

usly threaten the ability:of t e-institution to maintain its



facilities available for performance of its ed ..ationa ctivities
or which ate in violation of the reasonable rules a d standards
.)f the institution deSigned t6 protect the academic community
from unlawful conductor conduct which Presents a serious
threat to person or property or the acadernicconimunity;

,(d) To dismiss, suspend, or otherwise punistCany student, faculty
member, or employee of the institution.who violates the
institution's rules or standards of conthict, after determination
of guilt by lawful proceedings;

(e) To prescribe the fees, tuition, and charges n-acessary or con-
venient to the furthering of the purposes of the institution 'and
to collect the same;

"(f) To presc 'be the conditions and standards of admission of
students on such bases as are in its opinion in the best
int rests f the state and the institution.;

(g),. To p escribe the curricula and courses of study offered by t6e
instit tion and to define the standards of proficiency and
satisfaction within 'such curricula and courses;

(1-1) . To award financial aid to needy students and award scht..
ships in encouragement of excellence of adhievement out of
the avqilable resources of the institution as shall seem
desirable and in the best interestsof the institO ion and its
students; .

(i) To cooperate with other institutions' to the end of better
assuring the availability andlutilization of its total resoueces
and opportunities to provide excellent educationaropportunity
for all persons. (1.0. 20-12-1) -

As is evidenced by the listing of duties and responsibilities.; the Board
is the corporate body charged with a wide range of policy-naking and
decisional authority by the General Assembly of the Stete, which grants
the powers executed by +,.ie Trustees. Also, other statutes provide that

-certain actions may be tAen by the Trustees only after approvaof
, the Commission for Higher Education of the State of Indiana, a body

designed to assure the most effective deployment of higher education
resources; both public and private, within the state.

A full-time Secretary is appointed by the Board. The Secretary's office
v stands ready to receive items of business appropriate for Qoard

consideration.
(State. Shtute.")r

ADMINISTRATIVE ORGANI2ATION OF THE UNIVERSITY

The Indiana University System
The organization of Indiana University is a result ot evolving educa-
tional opportunities and services to the state, nation androrld. It is



a multi-campus university operating under a single Board of Trustees
and administered through the Office of the President.

Many academic units have geographic-specific responsibilities on
their respective campuses. Several profession& schools and the
Graduate School have responsibilities for programs on two or more

.
Campuses r die University. Still a third gropplargelV in the health
sciencesnas programmatic responsibilities on campuses cif other

public and private universities as well.

Some of the professional and graduate programs on the two largest
campusesBloomington and Indianapolisare consolidated admin-
istratively in an effort to maximize program effectiveness. Other
schools and colleges are working toward more effective coordination
of their programs across campuses.'The offices of the Vice Presidents

fcir IUB and IUPUI have responsibility for (1) administering-those
programs aQd activities which,are unique to their respectiv6 campuses,
(2) assuming primary administrative direction for those programs and
activities which are conducted on both campuses but, because of
their nature, are best administered t)y only- one vice presidential office,
and g assuming primary administrative direction for those programs

. 'and activities that are corr.mon to sev,eral ar%ll campuses of the
Univeral6 but which because of their nature, are best.administered
bY only one vice presidential office; e.g. the School of Public and
Envirorimental Affairs Oy IUPUI or the University Libraries by,, IUB.

This results in a measure of integrated organizallon for the two
-campuses, which constitutes A consolic1atet1 central academic core

for the University.

The Indiana University System also includes six regional campuses,
geographically distributed- in the state soas to provide educational
programs and services to all major population centers. Each of these
campusa.S17t-organized with.its own administration. The chief admin..,
istrative offi-cer;:the Chancellor-(at I.U. East, the Dean), reportstO-the
President through the Executive Vice-President.

, Ottice.of the President
The Office of the President consists of the President, the Vice Presi-
dents, the Treasurer and their respective staffs. The Office of the,
President is designed to provide.certain important services to all
eight campuses of the System. These services include Budgetary
Planning and Araalysis, Legal Services, Information and Computer
Services, International Programs, Research,and Development,
Learning Resources, and Public and Governmental Relations:as well
as several other major functions'enumerated below under the

Ifrespective office' descriptions. The principal officers maintain
functioning offices in both Indianapolis and Bloomington.

4



President
The President is the chief executive-Of the University, and is respon-
sible for the operation of the entire Un' ersify System within the
framework of general policies provid d by its Board of Trustees in
keeping with the laws of the state.

The President is directly accountable to the Boardof Trustees for
accoMplishing the objectives of Indiana University, for determining
missions and priorities for its several elements:and for the effective
and economical planningillutHization, and management of its resources.
The President is also charged with responsibilitY for keeping the
Indiana Higher Education Commission, as weH as the Indiana Uni-
versity Board of Trustees, informed on current and long-range plans
and developments. The Presidept recommends to the Board of
Trustees policies arid decision-Ohat'will enable the University to cope
with its many publics and a rapidly changing environment.
The President is responsible for the:external relations Of the Univer-
sity System with governmental and private agencies at all levels and
represents the University at major functions.

Vice-Presidents
The Vice-Presidents all have executive responsibilities as members
of the Offiae Of the President where they function with the Pfesident
as alearns. In addition, theji heve fUn'ctional authority over the work
assigned directly to their units as it relates ':o.policymaking and
coordination for theft respective functional areas on a university-wide
basis. Where operating authority is in-volved, as in the case of a
uniVersity-wide program operating from their respective units, they
exercise ultimate line authority.

Executive Vice-PreSident
The Executive Vice-President acts for the Presi.-ignt in his absence,
assumes special assignments at the direction of the President, and
discharges a number of administrative and representative functions
that the President's official position requires. This position is viewed
primarily Rs an extension of the chief executive's functions. Specific

.functions of the Executive Vice-President include International Pro-
grams, overall direction of Research and Development, and Learning
Resources. portfolio of the Executive Vice-President is flexible
and is design6.dto.accommodate readily to organizational changes
and modifications.

Vice-President (gloomington)
The Vice-President (Bloomington) provides general supervision and
academipleadership on behalf of the President, for the College of
Artaand Sciences, the Graduate School, the School of Education,

-' 5
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the School of Music, the Indiana University School of Law-Bloomington,
the Graduate Library School, the School of Health, Physical Education,
and Recreation, and the University Libraries.

Vice-President (Indianapolis) .

The Vice-President (Indianapolis) provides general supervision and
academic leadership on behalf of the President, of the School of
Medicine, the School of Dentistry, the School of Nursing, the School
of Optometry, the Division of Allied Health Sciences, the Indiana
University School of Law-Indianapolis, the School of Social Service,
the School of Business, the School of Public and Environmental
Affairs, the School of Physical Education, the School of Liberal Arts,
the Herron School of Art, the Sdhool of Continuing Studies, the
Division of General and Technical Studies, and, with the cooperation
of .Purdue University, the School of Science and theSchbol-af
Engineering and Technology.

Vice-President for Administra-tion
The Vice-President for Administration is responsible for the efficient
management of a wide range of all-University functions. Specific
duties include the administration and coordination of Budgetary
Planning and Analysis, Budgetary Administration, Information-and
Computing Services, University'Registrar, Faculty Record Systems,
Safety and Security, fntercollegiate Athletic.Programs, Affirmative

- Action, Scholarships and Financial Aids, Long-Range Planning, Internal
Auditing, the I. U. Press, and the University Archives:

Vice-President for University Relations
The Vice-President for University Relations is responsible for univer-

,: sity-wide supervision and coordination of alumniaffairs, public informa-
tion services, public relations and governmental relations. Specific
responsibilities include the Alumni Office, the News Bureau, Univer-
sity Relations, University Publications, government and community
relations, media relations, and protocol.

Treasurer
The Treasurer is the principal fiscal officer of the University and sees
to it that the financiaLand bu:Siness operations serve-the academic
programs of the University and its several campuses. the incumbent
has been elected annually to serve as the Treasurer of the Board of
Trustees. Financial policy formulation, business management, invest-
ments, centralized abcounting, nor-academic personnel, physical
facilities, and purchasing activities are some of the specific activities
under the direction of the Treasurer. Direct functional support and
guidance is provided to all business managers throughout.the
University,

t 7



Chancellors and Dean
The Chancellors at I.U. P.U: at Ft. Wayne, LU. at Kokomo, LU.
Northwest (Gary),-I.U. at South Bend, and LU. Southeast (New Albany),

and the Dean at I.U. East (Richmor2d) are the chief administrative
officers of those Campuses and report to the President.

ORGANIZATION'OF THE FACULInUNIVERSITY FACULTY

CONSTITUTION -

Note: This constitution
/was ratified by the University Faculty on

November 20, 1973 and amended in 1974, prior to the 1974 reorganiza-

tion of the University. Its language reflects titles and organization
which were in effect prior to the 1974 reorganization.

ARTICLE I. THE FACULTY

Section 1. The Faculty
The President; professors, and instructors shall constitute the faculty

of I9diana University.

'-"Sectian 2. Voting Faculty Membership
a. All faculty members on tenure or accumulating credit toward

tenure shall be voting members of the faculty.
b. The voting members of the faculty shall exercise the powers of

this Constitution. The voting members of individual campuses may
extend voting privileges to cthers on matters of indivith.nl campus

; significance.
c. Faculty members shall vote on the campus of their_primary ap-

pointment and be counted there for purposes of representation.

, ction 3: Certification of the Faculty
By December 1, and thereafter as appointments b.y the Trustees

occur, the P.resident shall coMmunicate to the Secretary of the

,,' FacCitty the names, rank, tenurestatus, full-time oe part-time status,

and campus of primaryappointment of all persons holding academic
appointments, as certified by the Chancellór of each campus.

ARTICLE ILAUTHORITY OF THE FACULTY
Section 4. Source of Powers
Subject to the limitations imposed by the laws of the State of Indi

ono, this cOnstitution confirms and establihes in the faculty the poyver
and duties herein specified.

4 Section 5. Legilative Authorit.y
a. Thefaculty has tegislative authority in the following areas:

1. Standards of admission and retention of students.
2. Determination of curriculum.
3. Class scheduling and University calendar.
4.<*Detormination of faculty status!

s 1



- 5. Standards and procedures for faculty appointments.
6. Creation of faculty governing bodies on each campus and

determination of their powers.
7. Standards and procedures concerning faculty promotion and

tenure.
8. Standards and procedures concerning faculty conduct and

9. Standards and procedures for the appointment of academic
administrative officials.

10. Standards and proCedures concerning athletics.
11. Stangards and procedures concerning student conduct and

12. The conferring of degrees.
13. Such other authority that may be subsequently. delegated by

the Trustees.
14. Other educational policies of the University.

b. Legislative authority means the power to establish policies and to
d'etermine procedures for,their implementation subject to the Board
of Trustees, the laws of the State, and other provisions of this
Constitution.

Section 6. Consultation of the Faculty
a. The Trustees and University administrative officials should consult ,

with the faculty concerning:
1. Decisions regarding the University's existing or prospective,

physical resources. ..

2. Allocation of the University's resources among competing
demands (i.e. budgeting).

b. This conSultation may take a variety of forms, chief among Which
should be Consultetion with elected faculty representativesOn
'particular the University Faculty CbunCil or the campus governing
body: o

c. The Bdard of Trustees and University.administrative officials should
keep the faculty adequately informed in an appropriate manner
concerning all policies.

Section 7. Exercise of Faculty Authority
The legislative and other authority of the faculty shaH be exercised
on each campus by the faculty of that campus, in accordance with
the faCulty constitution of that campus. When the President of the,
University or the faculty governing body of anyparticular campus
decides that any matter within the jurisdiction or cornpetence of the
faculty should be subject to a common policy for the entire University
system, such matters shall be placed on the agenda ofthe University
Faculty CoOncil, and any policy Of decision by the University Faculty
Council with regard to SuCh matter Shall supersede any policy or

N
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decision of the faculty or faculty governing body of any particular
campus to the extent that they are inconsistent.

ARTICLE III. OFFICERS AND MEETING OF THE UNIVERSITY
FACULTY
Section 8. Presiding Officer
The President of the University Shall be the presiding officer of the
Universitj, faculty. The Secretary and.Parliamentarian of the Univer-
sity Faculty Council will hold the corresponding offices for the faculty.

Section 9. ,President's State of the University Regiort
During each academic year the President will present to the faculty
a report on the state of the University, Summarizing the operation of
the preceding.academic year, and making such recommendations
to the fabulty, and calling such prob.lems to their attention as he orshe.

deerns pertinent.

Section 10. Meetings.of the Faculty
Meetings of the faculty may be called by the President and shall be
called by the Secretary Of the University Faculty Council on request
of the University Faculty Council or on petition signed by voting
members numbering no less than five percent of all voting faculty
members.

-Section 11. Notice of Meetings
Except in the case of an emergency declared by the President, the
Secretary of the University Faculty CounCil shall notify by mail each
voting member of the faculty at least three weeks in advance of the
date of the meeting. '-

Section 12. Quorum
Ten percent of all voting members of the faculty shall constitute a
quorum for all meetings of the faculty:

Section 13. Resolutions of Faculty Meetings
Meetings o( tte faculty may adOpt resolutions and recommendations.
All resolutions adoptedby meetings_of-the faalty will be submitted
by mail by the Secretary-of the University Faculty Council, within the
week following the date of the meeting, to the voting ,membereof the
facully. Such xesolutions will come into force after-approval by a
majoritY of the votes cast.

Section 14. Record of Meetings
The Secretary shalrprepare, in triplicate, the minutes of all faculty
action. He or she shall retain the original in his or her own office and
file one copy with the President and one copy With the University

Faculty Council.

10, ,
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ARTICI.ELV.1 UNIVERSITY FACULTY COUNCIL
Section 15. Membership of University Faculty
a. The vOting membership of the University Faculty Council shall be

composed of electedfaculty, ex officio members, professional
librarians, and Students. The number of elected.faculty repre-
sentativesrfrom each campus shall be one representative for eaCh
100 voting fa:Cony members on the campus. Fraclibns over 50 will
entitle the campus to an additional representative. Each campus

.shall have at least one elected faculty representative.
b. The ratio of elected faculty memberslo ex officio administrative

voting members shall be at least four tOone.
O. Ex officio voting Members of the University Faculty Counr.:ii shall

include:
1. The President of the University
2. A University vice-president chosen by the President

s 3.. The Chancellor of IUB '
-4. The Chanceilor of IUPUI
5. The Chancellor of Regional Campus Administration
S. Additional members to represent regional campuses chosen

from and by the Chancellors of the regibnal campuses, the
. number to be determined by Section 15.b.

. .

Voting membership of professional librarians shall consist of one
representative per 100 profetsional librarians or major fraction
theretf to be chosen by the professional librarians of the University
in accOrdance with procedures adopted by theni.

e. VotIng student membership on the University Faculty Councit,shall
consist of two students from IUB, tWo from IUPUI, and two repre-
senting the regional campuses. Student,reptesentatives shall be
selected in accordance with pl.ocedures adopted by their con-
stituent bodies. .

f: The chief adrninistrative.Officers of regional campuses who are
hot voting members of the Cobncil in accordance With Secticn
15.O. shall be non-voting members.

g. Whenever a new catnpus is established;.th.e President shall so
certify to the Secretary of the University Faculty Council. The new
campus' thereupon shall be entitled to be represented on the
University Faculty Council.

Section-16. Election of Members
a. Elected fatuity members of the University Fdcully Council shall

be-votingmembers of the University faculty from the several
campuses Of the University. They shall be eleeted by the membeii
of The facu!ty of each campus in accordance with procedures to
be determined by each campus:'
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b. For purposes of organization eacti'dampus shall certify to the
-Secretary perSons elected from that campus to serve on the Uni-
versity Faculty Council during the ensuing year: -

c. Members of the University Faculty Council may appoint alternatps
to serve in their places at any University Faculty Council meeting.

d. Any elected faculty member of the University Faculty Council, who

, is to be absent for a semester or longer, shall !)e replaced, for the
duration of the absence, by the campus faculty governing body.

Section 17. Term of Office
. a. The term of office of elected faculty members onlhe University

Faculty.Council shall be for' two years beginning with the organiza-
tional meeting.following their eleCtion.

b. Elected faculty members of the University Faculty Council shall be
eligible kir re-election at the end of their term. After serving two
consecutive terms'on the Council-a member is ineligible for re-

..
election until a period of one year has elapsed.

Section 18. Organization
a. Officers

1. The President of the University shall preside at the meetings
. of the University Faculty Council or designate a temporary

presiding officer..In. their absence, the Agenda Committee
shalt appoint a presiding officer.

2. The University Faculty CounCil shall elect .from its Membership
tne Secretary, the Par!iamentarian, and the Agenda Committee.'
The Secretary shall be the chairman of the Agenda Conimittee.

b.: Regular Meetings
1. The University-Faculty Council shall hold at least one regular
....meeting during each semester of each academic year.

c., Bylaws
..,. 1. The University Faculty Council shall adopt itS.own bylaws.

ARTICLE V. BOARDS OF REVIEW
Section 19. Faculty Boards of Review
a. Each:Campus faculty governing bOdy shall establish a Faculty

Board of Review. The University F. culty Council shall establish
minimum standards for uniform hearing procedures.

b. The Faculty Boards of Review shall consider complaints of faculty
members conCernint) academic freedom, reappointment, tenure,
promotion, salary adjustment, 6nd the nature or cohditions of
work. Any member of the faculty desiring a review of University
action in these stated areas shall request in writing a review by the
Faculty Board of Review at that Campus. ,

c. The campus Board of Review shall consider the complaintand
make recommendation for disposition ofa case, and furnish
copies to the campus chancellor and the aggrieved faculty

12



member. The Campus chancellor shall give the faculty membe.r
his or her written decision, with a. copy to the Board of Review.

further appeal may be made to the President of the University
and Board of Trustees, who shall review the record and notify in

'Writing the campus chanceller and Concerned faculty member of
their decision, with a copy to the Board of Review.

ARTICLE VI. AMENDMENTS
Section 20. Athendment Procedure lb

a. Aniendments to the Faculty d onsti tution may be initiated in three
ways:

1. A majority of the University Faculty Council m'ay propose an
amendment or amendments to the Faculty Constitution at a
meeting of the University Faculty COuncil.

2. A majority of a meeting of the faculty of Indiana Univei,sity may
propose an amendment or amendments to.the Faculty Con-
stitution, timely ndtice having been given as to the purpose of
such a faculty meeting.

3. A petition signed by 15 percent of the voting members of the'
faculty may prop:Ise an amendment or amendmentS: ,

b. If an amendment haF, been initiated in one of the ways listed in
20.a., the Secretary of the Uni./ersity Faculty Council shall circulate
the decument and background information to the voting members
of the faculty.

c. ALleast one week and not later than three weeks after receipt of ,

the document and background information, the Secretary ofeach
campus gover'ning body shall'hold a hearing on the propOsed
amendrnent-Or.amendments. whibk hearing shall be open to all
members of the faculty.

d. At least one week and not later than three weeks subseqUent to
suCh heaiings. the Secretary of the Unversity Faculty Council
shad mail a ballpt or the proposed amendment or amehdments
to all votinc. members of the.University faculty. such ballot CO be
accompanied by a sumnation of arguments, both pro and coh.

e. A.majority of those voting by mail as well as a majority of those
v,otirig On each of a majority of the campuses shall be ncessary

'tor th4e;adoption of the arrierdment or amendments. The. Secretary.
'of the University Faculty Council shaH count the ballots and .
circulate the results to the faculty.

(Faculty approval)

By-Laws of the University Faculty Coancil
Adopted, pril 16, 1974

1. Robert's Rules of .Order shall govern the conduct of the .meetings
of the Facutty Council except insofar as the bylaws may make
exraleecis provision.to the contrary.
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2. T11/2e meetings of the FacUlty Council shall begin at 1:30 p.m. and
adjburn at 4:30 p.m. unless a later adjournment is agreed to
unanimously. The Agenda COmmittee may, providing due notice

'to the faculty, fix a different time for a regular meeting or cag a
special meeting:___

3. The presence of a majority of the members of the Faculty Council
shall constitu:e a quorum.

4: The Secretary of the Faculty,.from the lists submitted by.the
President as required in Section 3 of the Constitution, shall
deterrhine for each campus the number of representatives to
which it is entitled and forward the lists, with this determination,'
to the Secreta,ry on each camp'us. The campus Secretaries shall
certify to the Secretary of the University Council by March 30 the
narites of thosefaculty who wig represent that campus on the
Univers4 Faculty Council,

6. At the April rheetinb the voting membersbf the Council as, it wig
be constituted in .the ensuing year shall elect a Secretary, addi--
tional members of the Agenda Committee,.and a Parliamentarian.
Nominations for these posts shall be submjtted by a Nominations .1
Committee, consisting of three members appointed by the incum-
bent Agenda.Committee from arriong the elected members who
will constitute the CoLincil irithe ensuing year.

6. The duties of the Secretary shall be as follows:
a. Keep corh.;trettensive minutes of the proceedings and actions

of the Faculty Council:The taped recording of a meetino of the
aculty Council willbe retained for 12 months by the Secretary
for reference by any interested member of thetaculty.

b. Prepare a summary of the activities of the Faculty Council .

'each yea; and distribute it to the general facUlty.
c. Serve as Chairperson of the Agenda Committee.
d: Report in the minutes the names of those pre6ent at a Faeuify

Council meetinq: In addition to absences, hames of alternates
. present shall be Teported. .

e. As soon as possible after eaCh meeting of the Council circulate
the unapproved minuteS of the meeting. Faculty Council docu-
ments, and the time, place, and agenda of,the next meeting
to ag members of the faculty, Council members, profession&
iibrarians,.the Treasurer. th.e Registrar, the Director of the
'News BureaU, and the Secretary of the Board of Trustees.

7. The Agenda Committee shall be composed of the Secretary, who
shall serve as-Chairperson, and five additional members of the
Faculty Council. Three members shall be from 1.U:B., twolrorn
1.U.P.U.I., and one from a Regional Campus. The funCtions of the
Agenda ComMittee shaii be as follows:
a.(The agenda of tbe Faculty Council shall be determined-by the

.

.
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9. Faculty Council members may appoint alternates to serve in they-
place at any mee%ng.r Any elected member of the Faculty Council
who is to be absent for a semester or longer shall be replaced
during that period by the nDminee who was next in order of voteS,
in the same election and who is from the same &ection unit.

e' (Faculty Council approval)

Agenda CP-Arnittee. All comm unications, including those from
individual faculty members, requesting Fa.culti.Council,action,
study, or advice shall be placed on the agenda or be referred °

to an appropriate bOdY.Or committee for consideration.in the
latter case, the Agenda Committee shall report its action.to
the Faculty Council wh'ich may, with the concurrence of a
simple majority vote, request the Agenda Cominittee to place
a referred item on theagenda.\ 1

b: The Agenda Committee Shall Prepare the final draft of any
new legislation dpproved by.the Faculty Council

e. Emergency items should.be referred to the Agenda Committee
before beipg given precedence on the agenda.

d. The Agenda Committee at any time may request the Faculty
Council to determine the implementation and the effect of any
past legislakrn or action, Or to reconsider any pas1 legislation.

e. Any faculty member on request prior to a meeting shall be
irri/ited by thr Agenda Committee to participate without vote in
the meeting, subject, however, to the exercise by the Agenda

'0Committee of its responsibility for taking varied points of View
into account and for the effioient management of the COuncit's.
time. On its own initiative, the 'Agenda Committee may invite :--
anYtionmember to participatein tho discussion of matters of
particular interest. Faculty members, students, members of the
University staff, and of the press, are welcome to attend,
meetings of the Council, subject to the adequacy of available
space. The Agenda-Committee may invite thegeneral faculty
to participate inspecial meetingS'of the.Council to be governed
by.ad hoc ruleS adopted by the Agenda Comittee. -

f. At the request of the President of the Agenda Qommittee, or
on its own motion, the Council may meet in Executive Session.

,.

8. The Council shall chOoseits standing committees by the last
Spring meeting on the basis of nominations stOmitted by the
Nominations Committee. Each committee shall have at least two
membersjtho are members of the Council, one of whoin it shall
chooseas its charrperson. 9ther faculty members may be enlisted
to serve on subcommittees of its creation. The standing comMittees
shall include:'Educational Policies Committee, Faculty AftairS
Committee, Student Alfai-s Committee, Style and Ruleb
Cornmittee.

\.
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univdrsity Faculty Committees
There is a wide range of faculty participation.in the governanc of
The University through- Univenity-wide committees, the"memb rships
of Which ate appointed by Urivers:ty administrative officers or y the
University Faculty Council. Extensive use is also_made of faculty
committeeS at the campus, college, school; and division levels, and
withinindividUal departments. Both standing and ad hoc corhmittees
functiOn. Spedific information On committee composition-can be ob-
tained from the Office c.4 the President...

FORMAL CEREMONIES

Mosj formal ceremotties and all ComMencements are now carnr.)us
specific. An exception is the IndianaUniversity Founders Day.
ceremony, which is held in Bloomingron in the spring of eaco ar,
The President participates irc Commencements,. Founders Day, official
dedications, and other formal ceremonies.

FaCulty participation in Founders Day, Commencements, and official
dedications is urgently desired. Notices detailing arrangements for.
such particiPation ate sent out well in advance.

I.
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II. The Acadirriic Appointee and
the University

ACADEMIC STATUS.

Full-Tirne Faculty
Full-timo faculty are appofnZed in the ranks of Professor, Associate
Professor, Aosistant ProteSsOf; and InstrUctor, except in the cdses of
distinguished ranks noted on ',Sage 64..The rank of the initial appoint-
ment. is deterMined by such factors as tedching nd research experi-.
en-ze, public service; and degrees held. While other academic ranks
and tCtles est, only.full-time service in the abave men.tio.,hed faculty
ranks counti in reckoning.(1) eligibili ror sabbatical leaves and (2)

. the permissible numberjbf years of pro ationary appoitItnient, prior. .

to the tenure decision.

Apporntees to deanships and other adrninistrativepositions at Indiana
University retain academic titles held at Indiana University at the time
ofitheir appointment to administrative-office, unless otherwise specifi-
cally Stidukated.

(Board of Trustees actiop; Faculty Council actian; durre'ht practice)-

Full-Time Lihrarians.
A-system of ranks analogous to and modeled on faculty ranks obtains
for full-time RrOfessional librarians. Thge are: Librarian,Associate
Librarian, Arstant Librarian, and Affiliate Librar an. The Status of

71...ibrarians holding titlEt under this rank system-is closely analogous
to that of regular full-time faculty.

- (Board of Trustees action)
,

Other Academic Positions
Appdintments to_other academic positions are rnade as needs arise.
Neither full- nor part-time service in such positiops counts as part

17
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of a pre-tenure probationary period. (See Tenure, pp.. 22-30). Fringe
benefits of appointees to other academic positions may wen differ

from those of full-time faculty, and are explained to each individual
E

at the time of appointment. Such other academid appointments

inckide: .

Xsiting Faculty andQibrarians
Visiiors are aPpointed for definite terms at a visiting rank appropriate

to theif past exPerience.

AdjUnct Faculty and Librarians
This.title is used where the status conferred by such a title is deerned

important and in a variety of circumstances ranging from those where
the appointees are contribuuting their services gratis, for a limited

..

period and on a ripart-time basis, to other cases in which the appointees
are compensated for part of their time. -

Lectuiers
The.(191 , of a Lecturer are usually Closely analogous to those of a

faculty. ember. In ordinary cases a Lecturer will ladk Some of the
itions for faculty status. At the beginning of the semester.

;folio" c.ompletion of all -qualifications such Lecturers are trans-
Jerred to faculty rank. All appointees in Lecturer status are reappointed

on an annual basis.

Part...Tithe Lecturers and,Part-Time Faculty
Inctiyiduals holding these-positions devote-only part of.their time to

. the duties of a lecturer or faculty-member. They may also be gainfully
emPloy.K1 in other activities, either with-Indiana Univeriityorelse-,
where. '1'husafull-time employee of Indiana University may still be a
part-tirte faculty member. Appointment as part-time faculty methber
or lecturer is on an annual, n.a academic year, Or a sewester basi .

/14esearch Associates
. Such nonstudent appqintments are for. limited penodst wbrk en

specific (often externally funded) research projects.
.

Associate Instructors .

This title is used foy graduate students who are part-time appointees
and who engage in activities ftypical of a teacher. An Associate
Insto.40tor is resVonsible for aisigning grades for at leost w`portion

Of a course, and has direct contact with.studerits. Typical activities-
include. but ar.p not necessarily limited to-Jecturing, tutoring, and

laboratory instruction.
,

Other Student Academic Personnel /
Students hold positions as Research Assistants, as Undergraduate
Assistants, asGraduate ASSistants, and as Faculty Assistants. All

student appointment's are parrtime and temporary.
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Additional Academic Personnel
.

Whilethe above categories cover most academic appointee's they
are not exhaustive. Certain Un;versity officers who do not hbld.faculty
ranks.and interns in various programs are acadqmic appointees.;The
abovelisting seeks simply to identify the major_categories of ap-
pointeesiwho participate in an,d help- to p,erform the academic mission
of the University.

, (Current administr`.ative practice'

APPOINTMENT POLICIES

Equal Employment Opportunity
It has long been the pOlicy ofindiana University tc offer equal op- .
portunity in all matters relating to employment, whether as faculty iar
otherwise, without regard-to race, creed, color, national origin, age,
or sex. Two resolutions of the Board of Trustees (July 1,1967, and
November 21, 1969)require administ etive; officers of the UniversitY
to give effect to.the policy.of equAl employment opportunity. Another
resolution of the Board, adopted October 16;1970. and the University
Affirmative Action Plan, adopted on June 29, 1974, direct the establish-
ment of an Affreinative Action Program to ensure compliance with
recognized standards for.Equal Employment OppOitunity and to.
engage in good faith effOrts to inrcrease access of women, minorities,
and others to all phases of university life.

Each campus provides the services of an Affirmative Action Officer
for purposes of,advising and monitor ng.recruitment efforts and
proCedures, Salaries, conditions Of work, and employment practices
and poliL s. Each campus chief administrator has designated units
for the purpose of achieving Affirmative Action goals.

(Board of Trustees action)

EmploymentNepotism
1. General Provisions

a. No person shall be recommended for imployment on an ap-i
poiritment basis who is related.by blOod or marriage to a

'-'-'-'member of the State Board of Education, or to a member of
the Board of Trusteees of tndiana University.

b. It ; s contrary to univ.e.s.rsity policy that any full-time, part-time,
or tr;mporary employee be employed in or transferred to a
position which est.thlishes an immediate sUpervisor/urnployee
relationship between two individuals.who are related by blood
or marriage.

c. The degrees of relationship inctuded in ihe above restrictions
.are;as follows-
By blood: Parent, child., grandparent, grandchild, brother,

sister, uncle, aunt, nephew, niece, first cousin.s.
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By marriage: Husband, wife stepparent, stepchild, brother-in-
law, giste.r-in,law, father-in-law, mother-in-law, son-in-
law, daughter-in-law, half-sister, half-brother, uncle,
aunt, nephew, niece.

d. Determination of "immediate supervision" in each instance is
made by the appropriate Vice-President or Chancellor who

takes into account the day7to-day functions of supervision and
whether or not the supervisor is the soleperson competent to
judge such issues as hirirgT retention, promotion, and safary.
The Vice-Pre,siaent or Chancellor brings to the attention of

. the Board of Trustees, before appointmei it or transfer,
.instances in which two members of the same family will be
employed in the same unit and will demoristrate that im-
mediate supervision is not imioived.

2. In the event of marriage between. University appointees creating.
a relationship not in accord with the provisions of paragraph 1.b.,
one of the persons effected must give up that position by the end
of the fiscal year or within six months from the date the relationship
Was established, whichever is the greater period, but may be

re-employed in another position compatible withsthe provisions

of paragraph 1.b:
3. In the recruitment of new academic appointees, the university

adheres strictly to its current anti-nepotism policy. Because the
irriplementation-of this policy may work a severe hardship on
current employees and'rnay tend to cause more of an adverse

impact upon.one sex than another, the administration is authorized
tojnstitute alternative procedures on a trial-basis td cover situa-

tions of potf.;mtial nepotism involving current emPloyees. These

procedure.s are tote carefully monitored and'evaluated.
4. Stipends to students as scholarships, fellowships, or assistantships

shall not constitute employmentwithin the.provisions of this

regulation.
5. Whenever a person recommending, or considering the acceptance

of, an appointment to a staff, faculty, or other position has reasor
tobelieve that a relationship by blood or marriage of the kind

-, described exists or may exist, the facts should be reported to

the Office of University Counsel and Chancellor or Vice-President
of the unit so that a determination may be made prior to the actual

appointment.
(Board of Trustees action)

,
Appropriate Duties of Employees ("Ghost Employees")
Indiana law (I.C. 35-22-8) prohibits the hiring by any public institution

of any person w'ho is assignetl duties not related to the operation of
such institution when such person is paid by public funds. No person
is knowingly to receive public funds in compensation for duties not

.20
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related to the operation of the public employer,Pepalties are provided
by law which may fall both oh the employee and upon the authority
who appoints such as employee or permits such payment for duties
nqt related to the public.employer.

Any situation whtch seems to be proscribed by the raw; as stated
above, snould be brought to the attentiOn of the Office of University
Legal Counsel so that 'a deterrnination May be made and appropriate

--action may be recommended.
(State Law)

Appointment Dates-----
As policy is followed fordeterminati n of the precise span of time
during which the mutual obligations of an employer-employee
relationship exist fer the purpose of proration of pay, when such
proration is necessary,.and for fringe benefit entitlements.

Academic year appointments begin on the day'one week prior to the
first day of the major registration for First Semester.at the campus
and terminate on the day of Commencement at the Campus.

Appointments for the First Semester begin 6n the day one week prior ,

to the first day of the major registration for First Semester at the -
camptis and terminate on December 31.

Appointments for the Second Semester begin on the day one week
prior to the first day, ofhe-major registration for Second Semester
at the campus and terminate On the day of Commencement at the
campus.'

Appointments for various Summer Sessions begin on the first day of
the major registration for the Session at the campuS and terminate on
the'last day4of the Session. .

Resignations and other terminations effective at the end of these
periods of appointment should be dated to correspond to the ending
dates of the periods as defined-above.

(Admid(strative practice)

SEARCH AND SCREEN PROEDURES FOR
.

INDIANA UNIVERSITY ADMINISTRATORS

Administrative offieers holding positions which bear directly.on.the
teaching/research mission of t e university Shall be chosen through
a formal process referred to as earch and screen. These procedures
shall apply to the offices of the resident the ViceLsPresident for mdi-
anapoi'is and Bloomington cam uses, the chief administtatiye officers
of the regional campuses, the D an forlfiternational Affairs, the Dean
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for Learning Resources, arid-anjk other system-wide university.officers
serving with equiValent reOnsibilities under-different titles.

The Executive Vice-President and the Vice-President for Administra-
tion, and equivalent officers under different titles shall be nominated
by the administrative office they assist, and each nomination shall be
submitted to akjoint cornmittee composed of members of the University
Faculty Council's Agenda and Nominations Committee for their
recommendation prior to-presenting it to the Board of Trustees for '

apprciVal.

When the position to be filled bears on the teaching/research mission

of the .university, a majority of the members of the search and Screen
comMitted shall be from the faculty. Further, in searching for the chief
administrative officer for a particular campus, a Majority-of members
shail be chosen by the appointing officer from a list of faculty on that
campus recommended by anappropriate campus faculty body. In the

case of system-wide officers, including the Bloomington and indi-
anapolis Vice-Presidents, the number of faculty recommended from
among the Bloomingtem, Indianapolis,?and regional campuses shall

be in rough proportion to-the degree these campuses fall under the
jurisdiction of the administrative position being filled. The OniVersity
Faculty Council's Nominations Commrttee will be charpedwith sub-
mitting a list of prospective search and screen committee members
for approval by the University Faculty Council for subtnission to the .
appointing officer. The lists should contain roughly 03'nethird niore
names than requested by th.e appointing Officer so as to provide him

or her some choice in appoinfing faculty to the cammittee. .0

Appointing officers shall make their requests for the creation of .
search.and screen committees in such a rnanherthat ample time is
available for the proces,s, sothat -`,`acting' appointments are mininlized

in number and durati4rr Whenever possible, the search and screen
committee shob,d be appointed at least a semes;er before the position
is available, and no more than gO days after the vaoanOy appears.

The appointing officer is the.President of the Univernty, unless he or

she delegates that authority; except in the case where a search and

screen coMmittee,Is being appOinted for the office of the President,

in which case the President of Board of Trustees is the appointing.
officer: In addition to 'receiving nominees for searCh and screen corti-

mittees'from. the University Faculty Council, the appointing officer is ,

expected to solicit nominees from appropriate representative student .

bodies as well as nominees drawn from other appropriate constituv-
cies..He or she.will also arrange for adequate staff apd financial
support for the activities of the. search 'and screen committee.
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The search and screen committee shall establish its own operating
Procedures including the responsibility, with the assistahce of the
University Affirmative Action Officer, of insuring that recruiting proce-
dures are in comPliance with the university's affirmative action
directives.

The search ana screen committee shall make its recommendations
writing,to the appointing Officer:In the event that the appointing

...Officer is unable or unwilling to appoint any of the nominees from those
recornmended by the search and screen committee, he or she shall
communicate this result to the commitee with a statement of the
reasons why and shall request further recommendations.

(Faculty Council action) -.

The Trustees of the University, in the eventuality of .a vacancy.in the
Presidency, accept the desirability of consultation with the faculty,
staff, and students of the University as well as with. other University'
constituencies in the course of determining the selection of .a
President. Furthermore,. the Frustees acknowledge the "Search and
Screen" approach as a useful method of consultation in the case of
identifying candidates' and making a selection of a President.
Furthermore, thp Trustees understand 'that the Affirmative Action
planand policy which they have earlier: adopted.will apply fully
ih the case of the appointment of a President.

(Board of Trustees action)

RESPONSIBILITIES AND PRIVILEGES OF ACADEMIC APPOINTMENT
.Faculty arid Library Tenure
The Principle of Tenure
The principle of tenure imposes reciprocal responsibilities on the Uni-
%iersity as a body politic andon..the faculty member ahdlibrarian. In
order to meetits responsibilities to its students and to society; the.
University muSt attract and retain faculty.and Jibrarians of out-
standing quality. To that end.the University safegUards academic
freedom And economic security by its policy of faculty and library
tenure. The faculty members, On their part, are obligated to maintain
high standards of teaching, research, service:and professiooal cone
duct. Librarians, on their part, are obligated to maintain high standards
of professional service, research and creativity', and. performance,in
the. development of library services, and the communication of infor-
mation and knowledge to others. Librarians who are candidates for

-tenure should excel in Oerlormarice and be satisfactory in the other
..areas mentioned above. .

(Board of Tfustees action; Faculty Council action)

Probationary Period
Subject to the provisions which follow, an individualappointed to the
fatuity (as defined in Artible 1, Section 1 of the Faculty Constitution)

23'



'or aS a librarian for full-time service shalt have tenure after a proba-
tionary period of not more than seven years. This period may include
full-time service with faculty or.library rank at other institutions, if
similar service in Ihdiana University would have been countable toward
tenure. In the case of persons with three or more years of countable

service in other institutions, a probationary period of not mare then
fOur years may be required, if agreed upon in writing at the time of

vappointrnent-Under administrative policies and practices at Indiana .

University, where such a written agreement reduced a faculty member's
-or libfarian's"probationary period to less than seyen years, this

agreement is binding on both parties. The length of the probationary
period resulting from any such reduCtion cannot at a later date be

extended to 'suit the convenience of a faculty member or librarian-or
the academic unit. Since the acquisition of tenure represents a major
change tn a faculty member's or librarian's status, the faculty member
or librariarito whom tenure is being granted shall be so informed

'In writing.

Tenure may be conferred at the time of initial appointment or after a
shorter, period than specified above. When a probationary period
expires during an academic year, the probationary period will be

extended to the end of that year.
(Board of Trustees action; Factilty Council action)

Procedures for:Faculty
Recommendations for advandement to tenured status are prepared

hy Chairmen Or other appropriate administrative officers. Such recom-
mendations are prepared early in the academic year which coUntas
the sixttryear for purposes Of reckoning years of serVice teWards

tenure. (The actual determination of the appropriate year includes
credit for servioe7at other institutions which may haVe been negotiated

. , at the tifne of the first appointrrent)

Recommendation's shall be submitted through the academic adminis-

tration of each campus. Administrative Structurevaries somewhat
'from campus to campus. For specific information on the routing of,

such recommendations, seecampus-specific Handbooks. AcadeMic
deans and chancellors, witttthe advice of faculty committees, are
responsible for submitting tenUre recominendations to the PreSident.

It shall be the responsibility of the President to submit to the Board of
TrUstees the names of those recommended for advancement to

tenuredstatus. <
(Administrative practice) ,

Procedures for Librarians
RecOmmendations for tenure shall be processed as follows:

1. RecOrnmendation_prepared by supervisorof person under con-
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siderationand forwarded tO the head of the appropriate library
division for aCtion;

2. Recommendations of the head of eabh library division are
forwarded to the appropriate'dhancellor for review and recom-
mended action;

3. Chancellor's recommendation's are forwarded to the Vice-President
(BlOomington) for reTrew by an alkUniversity librarians tenufe
comMittee appointed by the President in consultation with the
Dean of University Libraries; -

4. Recommendations of the all-University librarians tenure committee
are-transmitted.to the Vice-President (Bloomington) for review by
the Dew of University Libraries and for presentation to the
Board of Trustees.

(Board of Trustees action)

Policies Governing Reappointment and Non-Reappointment during
Probationary ApPointment Period

1. Notice ot TermsOf Initial Appointment
a. Before a faculty member or librarian is appointed to rank in the

University, the initial salary, rank, years in rank elsewhere
countable towards tenure, and duration of the initial appoint-.
ment and of the probationary period shall be stated in writing
and placed in the pOssetsion Of the University and the faculty
member or librarian. '

b. The faculty member or librarian shPll also be advised in writing,
before or at the time Of the initial appointment, of the criteria
and procedures employed in recommendations and decisions
about reappointment and the award of tenure speaified in the
Handbook. Special procedures custornarily employed in the
department, school, program, division, or library unit of the
University in which the faculty Member or librarian is appointed

Shall be specified clearly,
c. The faculty mernber or librarian shall acknowledge in writing

- at thelime of acceptance of tne appointment that the
conditions and termg of the initial appointment, as well as the
criteria and procedures for reappointment and tenure, are
agreed to.

2. Annual Review, ,

a. During the period.of probationary appointment, the faculty
member or librarian shall.receive an annual reyiew of pro-.
fessional performance. At that time the faculty member,,or
librarian shall be informed, customarily by the principal
adMinistrative officer of the department, school, program,
division or library unit of the University in which the individual
holds.his or tter appointment, of all Matters relevant to

4ligibility. for.reappcintment and the award of tenure. .

1.) ;

P LI.

25



b. the faculty Member or librariahshall cooperate with the
principal administrative officer to insure that the file oh which
such a review is based contains all relevant materials. A

.written statement summarizing the substance of each annual
review shall be kept in the file, and a copy given to the faculty
member orrlibrarian.

3. Notice F 'firements
a. Before ahy decision ie made within a de'partmen, school., .

program, division, or library unit about whetherto recommend
reappointment or the award of tenure, the faculty member or
librarian shall be notified that he or she is under such consid-
eration and that within a properly specified and reasonable
period of time the faculty membei or librarian may submit
materials'which it is believed will.be relevant to a consideration
of his or her profesSional qualifiCationS:

b. The facility meMber or librarian shall be notified as soon as
.-, possible of any decision by a department, school, probram

division, or library, unit not to recOmmend reappointment or
tenure, and the indiv:dual shall be notified within stated dead- .

' lines of adecision by the University not to reappoint him or
her. . _

c. 'At the time that a faculty member or librarian is notified of a
negative recommendation oh reappointrnentor tenure; he or
she shallbe providedwith a Written statenient of the "Policies
Governing Reappointment and Non-ReapPointment during

or, Probationary Appointment Period" and the Academic Handbook
Statement on criteria for tenure, to inSure that he or she be
fully informed of his or her rights:

4. Review of Decision of Non-Reappointment .

a. Upon receiving notice of a negative recommendatiOn ordeciaion
. on-reappointMent or tenure, the tiltt recourse of the faculty

member or librarian shalnie to request an oral explanation
from his or her princiPaladministrative officer.'

b. Upon Written request, submitted within thirty days of notifica-
tion of non,reappo tment to the appropriate administrative
officer; that officer shall provide the.faculty member or librarian
within a reasonabi eriod of time withe written staternent Of
the reasons for non-reappointment.

c. The statement of...reasons Should reflect careful consideration
of the qualifications of the faculty member or librarian in terms
of the professional standards end needs of his or.her depart-
ment, school, program, division, or library unit, or of the

University. .

d. The faculty member or librarian who believes that a recom-
mendation or a decision that he.or she not be reappointed

26 ;)



1st, \

has resulted.from inadequate considera n of professional
competence or erroneous information may offer corrections
and request reconsiclerationat the level at which the decision
not to recommend reappointmerit was first made.

. e. If t`le faculty member or librarian is dissatisfied with the result z.

of a request for reconsideration, he or she may petition the
Faculty Board of Review or_the All-University Librarians Review
Board for a review of the procedures employed in the decision
not to recommend reappOintment. The petition should be

." initiated within a reasonable period followirg the' receipt, by
the faculty, member or librarian of the writter, statement of the
reasons for- non-reappointmenli

f. Before undertaking a review, the Faculty Board of Review or
the, All-University Librarians Review Board may seek to bring
about a settlement of the issue satisfactory to both parties. In
the course of the review, the Boards.shall request reconsidera-

° Ugh by the department; school, program, division, or library unit
in which the faculty member or librarian holds an appointment
or the offices of the Dean of Faculties, campus Chancellor,
ahd other appropriate administrative officers who were involved
in the decision, when ft finds that in4dequate ccinsideration
was'giVen the faculty member's qualificatiOns, or thatspecified
procedures were not observed, or that erroneous information
substantially affected the decision. The Faculty Board of Review
or the All-UniversitY Librarians Review Board shall provide

. copies Of its report and recommendations to the faculty
member, the principal administrative officer of the department,

.school, program, division; or lit:leery t4n1t in which the faculty
member or librarian hOlds an appointment, the Dean of
Faculties, the Campus Chancellor, and other approPriate

.administrative officers. . .
.

g. Whenever dUring his or her appointment a faculty.member or .

librarian discovers that these provisionajlave nof been
followed, he or she may request, aS soon as reasonably ..
possible, that his or her department, School, program, division;
or library unit of the UniVersity accord him or her the full
benefit of the procedures. If his or her request is not.granted,
the faculty memberor librarian mayiPetition the Faculty,
Board of Review or the AlkUniversity Librarians Review/Board
for a review of the procedures followed in his or her case:

h. Upon findi,rig by the Faculty Board of Review or. the All-
: University .Libtariabs ReV'iew Board, accepted Eiy\the principal

administratoy of the campus in question, that the faculty
membenor librarian did not enjoy full benefit of the'procedures
through fault of an administrative officer or body Of the\



University, the University shall, if necessarY to avoid prejudicing,
the rights of the faculty member or librarian, extend the
probationary appointment for onelrear'beyond its normal
termination point, or take other appropriate measures. .

agreeable to the faculty memberbr librarian,
. L., Recourse by a faculty member Or librarian to the various rightO

appeal, review, and recónsideration set forth above shall
not be construed as PreclUding the University's/right to 'give
timely notice of non-reappointment as Specified elsewhere in
thellandbook. In hOrrnal circumstances it.is to be anticipated -

that \reconsideration and review Will ocuir before theeffective
date tf terminatiOn.

j. In light of theflatimate edUCational inte!'ests of students,
facultcolleagues, and others, jt is the mutual obligation of
the UniVersity administration and Of the affected faculty

r member Or librarian to observe promptly andfully the above
procedures,

(Board of TruSteeS'ection; Faculty Council action)
. .

Duration of Probationary Appointments
Appointments and reappointments during a probatiOnary periodehall
be limited to one year for Instructors and Affiliate Librarians. A faculty
member or librarian with rank above Instructor pr Affiliate Librarian'',
may be appointed for not more than three years within the probationary
Period.

(Board of Trustees action;Faculty CObncil action)

Officiel Notice of Non-fteappOintment ,

For lecturer's, faCulty members, and librarians on full-time appo,int-
ments, notice of non-reappointmenishall be given in writing in
accordanCe With the f011owing standar:do:

1. Not later than February 1 Of the first academic year of service,
if the appointment expires at the end of that year; or; ifa one-
year appointrnent terrninates during an academic year, at least ".

three months in advance of. its termination. .

2: Not later than November 15 of the second academic year of
service, if the eppojintment expiredattne end of that year; or, if
an initial two-year appointment terminates during an academic .

Year, at lelst six months in avance of its termination.
3. At least twelve months before the expiration of an appointment

atter two'or more yearsj in the inetitution.
(Beard of tristees action;'Faculty.Council action)

Dismissal 'from .the Facu ,ty or Libraries
Dismistal-shaH mean theinvoluntary termination of a tenured faculty
member's Or librarian's appointment prior to'retirement or resignation,
or the terrnination of the appointment of a non-tenured faculty member
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orlibrarian prior to the expiration of his/her term of appointment.
Dismissal is thus to be distinguished frornthe non-reappointment of a
probationary faculty member or librarian. DisMissal shall ocCur only
for reason of (a) incompetence, (b) serious personal or professional e?

/misco duct, di (c) extraordinary financial exigencies of the University.
No'fa lty Mernber or librarian shall be dismissed unless reasonable
efforta have been made in priVate cOnferences between the faculty ,: -

member or librarian and the appropriate administrative officers to
resolve questions of fitness or of the specified financial exigency. If
no resolution is attained, the facLIty member or librarian to be dis-
missed shall be n9tified of dismissal in writing by the appropriate
Vice-President or Chancellor one year before the date fhe dismissal
is to becOme effective, except that a faculty member or librarian
deemed guilty of serious personal misconduct may be dismissed.
upon shorter notice, but not On less than ten days' notice. Upon
receipt of thedismissal notification, a faculty member or librarian

.mUst be accorded the opportunity for a hearing. A statement with
reaaonable particularity of the grounds proposed for his/her dismissal
shall be_available in accordance with the peovisrons of the Faculty
Constitution. A faculty member or librarian shall be suspended during
the pendertcy of.dismissal proceedings only if immediate harm to .

himself, herSelf, or othersisthreatened by cOntinuance. Any suck
suspension shall be with pay.

.

(Board of Trustees action; Faculty Council aCtion),,

.Geographic Limitation of Tenure
All of the foregOing principles, policies,.and prot..edurbs relating to

.te-nure are applicable in all University schools, departments, and
library units oh all campuses. If a facuity_member's or librarian's ap-
pointment is at a specific, geographically localized campus at the .

time he/she acquires tenure, his/her tenure shall be specific to that
campus. Any subsequent changes affecting the geographic loCus of
his/her tenured appointment shall be agreed to in.writing by the
Universitiand the tenured faculty member or librarian. theeight
campuses provide appropriate structures and administer the n2ceS-
spry procedures for the implementation of general University.tenure
policieg.

In any ca$e in which the position of a faculty member or librarian
'with tenure hai been eliminated or has been removed from the juris-

. diction of the University, the University wilrmake eyery.reasonable
effort to place the faculty member or librarian in a comParable Position
elsewhere in the UniverSity or in another institutiOn.

.(Bpard of Trustees action; Faculty Counci.' action) ,
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Criteria for Tenure -

After the appropriate probationary pbriod, tenuie shall be granted
to those-faculty 'Members arid librarians-whose professional-naract-
istics.indicate that they win contintte to serve with distinction in theft
appoinfed roles. Thecriteria for tenure and the criteria for promotion
(see pp. 61-64)) are similar, but not identical. (See 4.c. under "Policies
Governing Reappoihtrhent and Non-Reappointment during Probation-
ary Appointment Period.") Tenure cOnsiderations mbst take into
account the misSion of the particular unit and the individual's contri-
bution to that mission. Tenure will generally not be conferred unless

-.the fabulty member or librarian'adhievp6, or gives strong promise of
achieving, promOtion in rank within the Uniiersity.

(Board of Trustees action; Faculty Councikaction)

Monitoring of Existing Policies and Practices
The university, through actions of its administration and the University:-
Faculty Council, shall keep and constantly review all existing policies
relating to feappointme6t, tenure, and adthinistration of these polrcies
to ensure that all persons are accorded equal opportunity.

. ; (Board of Trustees action)

Late Recruitment and Resignati;n
Indiana Un ersity adheres to and abides by thePolicy Guidelines
of the Ass ciation of American Colleges with respect to recruitment
of new fac Ity from other institutions. (lhes-e guidelines, approved
by the AA P, appear on pp, 52-53 of AAUP Po/icy Documents and
Reports, 971 Edition.) The general tendency of these gu. :elines is to
encoura e 'recruitment by institutions early in the academic year, and

to urge f culty members Considering resignation to.make their-de-
cisions -. early as is f4asible. Prompt notice of resignation should
always se given. In no case should a notice of resignation be sub-
mitted I ter than one month before the end of an academic year.
When n gotiations which.may lead to a resignation are in progress,
a facult member is expected, wherever feasible, to keeP his or her
chairm n or dean informed of the progress of such negotiations.

(Administrative practice)

Whene er possible, vacancies resulting from late resignation should
be fill d on a visiting or acting basis or with a one-year contract,
thereby permitting Affirmative Action procedures to be followed in
fillingIhe positions on a long-term basis. Authority to hire persons
under these circumstances will be granted only with the final ap-

'.proval of the-Chancellof or Vice-President of the unit and; if times
peimits, t e advice of the appropriate Affirmative Action Officer.

(Board of Trustees action)
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Policion Academic Freedom
Academicfreedom, accompanied by responsibility, attaches toe!l
aspects of a teaCher's and librarian's professional conduct.

The teacher and librarian shall have full freedom of investiOation,
subject to adequate fulfillment of other academic duties. No limitation
shall be placed upon the teacher's and librarian's freedom of exposi-
tion of the subjept in the classroom, in the library, or on the expression'
of it outside. The teacher should not subject students to discussion
in the classroom of topics irrelevant to the content of the course. No
censorship shall.be imposed on the librarian's freedom to select and
make available any materials supporting the teaching, research, and
general learning functions of the academic comthunity. In public
utterances the teacher and librarian shall be free of institutional:
control, but when either the teacher or librarian writes or speaks .

as a citizen, an endeavor should be made to avoid appearing as a
spokesman for the University. The teacher or librarian should recog-
nize that a professional position in the community involves the obliga-
tion to be accurate, to exercise appropriate restraint, and to stiow
resPect for the right of others to express their views.

Cases involving alleged impairment of academic freedom shall be-
referred to the appropriate Board of Review and dealt with according
to established procedure.
\ - (Board of Trustees action; faculty Counsil action)

'Code of Academic Ethics
(This code was adopted by the University Faculty o'ouncil on
November 3, 1970, and amended on November.30, 1976). '

Preamble
The central functions of an academic community are learning, teaching,
and scholarship. They must be characterized by reasoned diScourse,
intellectual honesty, mutual respect, and openness to con§treictive
change. By accepting membership in thi§ community, ari.individual
neither surrendel s rights nor escapes fundarnental responsibilities as
a citizen, but acquires additional rights as well as responsibilities to
the entire University community.,They. do not require the individual
to be passive and silent. They do require recognition of how easily
an academic community can be violated.

Introduction
Applicability. The provision§ of this Code apply to persons whose
service to the University includes teaching, scholarship, librarianship,

_and academio'administration. SUch persons are referred to in the
Code as vAcademic PersOnnel." References in the Codeto "Faculty"
inclUde tenured members*of the faculty, librarians, and persOns whose
service to the University may lead to tenure.
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Organization..This Code contains two major sections: first, a state-
rnent of rights .and responsibilities; and second, a statement of en-
forcement procedures. The first section is divided into three sub-
iections. Of these, the.first subsection, in five pafts, is a general
statement ofpe rights and responsibilities of Academic Personnel
adapted from- the "Statement of Professional Ethics" adopted as policy
by the AmeriCan Association of Uiversity Professors in April, 1966..
The sebond subsection consists of representative responsibilities
assumed with acadernic employment at Indiana University. The third
subsection consists of the Rules of Conduct outlined in the prevailing
Statement of Student Rights and Responsibilities. It is assimed that

'academic personnel will accept without reservation those rules of
conduct which are generally applicablo within the University com-
munity and which are expressed at the momeot within the student
Code.

The.seccind sbction is also divided into th:ee subsections. The first
subsection deals witti initiation of complaints, the second with ap-
propriate administrative actions, and:the third with reviews of ad-
ministrative action.

A. Rights and Responsibilities
I. General Statement

oSchOlarship. A scholar recognizes a primary responsibility to seek
and.to state the truth without bias. Striving to improve scholarly
competence; continuing always to keep abreast of knowledge of Ns
or her discipline; the scholar exercises critical,self-discipline anS?

judgment in using, extending, and transmitting knowledge, and
practices intellectual honesty. Although subsidiary interests may be
followed, these must never seriously hamper or compromise freedom
of inquiry.
-Teaching. A teacher encourages the pursuit of learning in students,
holding before them the best scholarly standards of the discipline.
Students are respected as individuals; the teacher seeks to establiSh
a relationship of mutual trust, and adheres to the proper role as

Intellectual guide and cOunselor. The teacher makes every effort to
foster honest academic conduct and to assure that the evaluation of
students' scholastic performan:e reflects their true achievement,
with reference to criteria appropriate to the field of study. Any ex-
ploitation of studentsfor private advantage is rejeCted and their sig-
nificant assistance is acknowledged. The teachei protects-their
academic freedom and serves as an example.of this principle by
assuring that each student and colleague is free to voice opinions
.openly andlo exchange ideas free from interference.

Idbrarianship. A librarian in the academic community is responsible
for th1,1 cbllection and disSerafnation of information and materials and

g
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for services pertaining thereto in support of the teaáhing, research
and general learning functions to the university. A librarian is obligated0
to keep abreast of the latest developments in the profession and with
processes and services to improve library service.

oPelations with Colleagues. As colleagueS, academic personnel have
obligations that derive from common membership in the community
of scholars. Such persons respect and defend the free inquiry of their
associates. In the exchange of criticism and ideas, they shoWdue
respect fOr the opinions of others. They.:acknowledge their academic
debts and strive to be objective in their professional judgment of
colleagues. They accept their share of responsibility for the govern-
ance of the UniversilN;.

Relation to the University. Ineiana Universityis committed to the
concept of academic freedori and recognizes that such freedom,
accorripanied by responsibrity, attaches to all espects.of a teacher's
or librarian's.professional ,:onduct. Within this coLtext. each person
observeS the.regulations of the University, and maintair,s the right
to criticize and to seek revision and reform..A teacher or librarian
determines th`e amount :and character of work done outside the Uni-
yerSitY-with due regard to paramount responsibilities within i,t. When
considering interruption o.r termination of service, the teacher or
librarian recognizes the effect of the deciSion upon the progrim of
theUniversity rino gives due notice. Above ail, he or she striveS to
b.e an effective teacher, scholar, librarian, or administrator.

Relation.to the Community. As members of a community, academic
appoirte-:!s have the rghts and obligations of any citizen. They should
meaiure urgency of these obligations in the light of their resi3on-
sibilities to their subject, to their students, to their profession, and
to the University. When th4 speak or Write as citizens, they are free
from institutional censorship ,.or discipline. At the same time, their

-positiOns as:members of a university and of a learned protession
impose special responsibilities. When they speak or act as private
persons, they will make it clear that they are not speaking or icting
for the Universify. They will also remember that the public may judge
'their profession and the University by their utterances and conduct,.
and they will take pains to be accurate and to exercise restraint. r

U. Specific Responsibilities*
In addition to the Preceding general statements of ethical performance
within the academic profession, there are specific responsibilities
which devolve upon the academic appointee who accepts.a position at

Some responsibilities listed n this document are more explicitly stated elsewhere.
More explicit statements should be considered applicable, but wh.ere statements
appear in conflict, the substanzive statements in th:s document should take
precedence.
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I ndiana University. Observance of such specific responsibilities as the
following is also a component of academic ethics.
1. A teacher will maintain a clear connection between the advance

description and the conduct and content of each course presented
'to ensure efficient subject selection by students.

2. A teaCher will clearly state the course goals and will inform stu-
dents of testing and grading s'ystems; mo:eover, these systems
should be intellectually justifiable and consistent with the.rules
-and regulations of the academic division.

.3. A teacher will plan and regulate class time with an awareness of
its value for every student and will meet classes regularly.

4. A teacher will remain available to students and will announce and

keep liberal office hours at hours convenient to students.
5. A teacher will strive tO develrl) among students respect for others

and their opinions by demonstrating hia or her own respect for
each student as.an individual, regardless of race, sex,.national
origin, religion, age, or ptiysical handicap.

6. A teacher will strive to generate a proper respect for an under-
standing of academic freedom by students. At the same time, a
teacher will emphasize high standards and strive to protect
students from irrelevant and trivial interruptions or diversions. '

7. Since letters of evaluaAiOn written by a teacher may be Uniquely
important documents-in both' the academic and post-university
life of a student, each teacher will strive to make such letters
both candid and fair.

8. A librarian recognizes the need-for continual development,
maintenance and improvement of standard and specialized
bibliographical resources.

9. A librarian cooperates with the teactdpg and research faculty to
develop the collection in support of the curricular offerings of

the acader-riic community.
1f;. A librarian recogni-zes intellectual and professional obligations

to the patron, the university and the community at large.
11. A librarian has an obligation to recommend and make improve-

ments in library service.
12. A librarian accepts the responsibility for tbe care and preservation

of library materials.
13.- Academic personnel will strive to protect not only their own right

tO freedom of inquiry, teaching; and expression but also their
colleagues' right.to the same freedoms..

14. While in the classroorh, academic personnel should refrain from
adverse personal commentSak.out thel: colleagues. At all times,
acadernic personnel should exerCise restraint and discretion in
comments about other courses or divisions in the University.

15. Constructive criticism of colleagues is sometimes necessary in
the interest of the individual criticized or the entire;ONversity
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community. To be constructive, however, such criticism should
be channeled, in confidence, toward those persons (preferably'
the irldividual concerned, but also academic superiors, faculty
committees, or administrative officers) who have the poWer to
correct or influence conduct in a constructive way. Indiscriminate
criticism or gossip about colleagues is condemned.

16. Each academic person retains the right to Criticize and to seek
to remedy, by appropriate 'means, regulations and policies of the
UniversitY. Among means deemed inappropriate are:acts of
physical violence against members or guests of theUniversity
community; acts which interfere with academic freedom, freedOrn
of-speech, or freedom of movement; and acts of destruction of
University property. It is eqUally inappropriate to advise others
to commit.such acts.

17. criticizing the Univeisity, the acadernic person should, be aware
of ameliorative procedures which exist within the University and
should use these procedures in preference to conducting public
criticisms of the inititution or any of its divisions.

18. Each academic person will insure that outside commitments do
not interfere in terms of time, energy, or conflict of interest with
obligations to the University. As a safeguard against such frIter-
ference, each will':
a. report to an appropriate authority plans to engage in gainful

activities of an extensive, recurring, or continuing nature; and
la. notify an appropriate authority of any invitation to serye as

advisor.or consultant to an agency granting money to the
University.

19. Heor she will give adequate notice of interruption or termination
of service. In order that instructional programswill not be inter-
rupted, before leaving, the academic person will:
a: complete all normal duties;
b. provide complete records of grades and similar data to de-

. partmental chairmen; and
c. provide properly for incomplete class and thesis work.

20. He or she will work with colleagues individually and collectively
toward furthering both personal and group interests so long as
such cooperation does not require'violation of intellectual and
Moral integrity.

,21. Each academic person will accept a share of the obligation for
helping the University function smoothly as a living and vigorous
organization. Toward achieving this goal, each will serve on
committees, accept a reasonable burden of administrativeduties,
and work cooperatively with adrninistrativo officers of the Uni-
versity in order to further all the legitimate goats of the institution.
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1117 Responsibilities as University Citizens
In retaining the rights to sPeak and act as citizens of the communities

in which:they dwell, academic personnel must assume as well the
responsibilities which are incumbent upon that citizenship. Academic
personnel, therefore, accept and adopt the provisjons of the Student

Conduct Code (Part I:Section 1.1) pertaining,to social behavior, which

is printed below.
Misconduct for which studare subject tO penalties,lncluding
suspension or expulsion ifromIhe Uni-vefsity,-includes the commi.s-
sion or aiding the comrnissionlof thie

(1) Conduct that is made a crime by the criminal law of the state

of India r of the United States.of America and that takes

e on University property or in the course of a University

adtivity.
Intentional damage to or destruction of University property

or of property on University premises belonging to others.
(3) OcCupation of all or part of any University building,"obstructing

or coercing any persons, or threats of viblence to persons foe
tbe purpose or with the effect of:
(i) hampering or preventing the discharge of any university

function;
(ii) limiting the freedom of anyone to go about in a lawful

manner;
or .

(iii) compelling Or pi:eventing specific activities related to

the University.
(4) Intentional interferenCe with anYclass, other UniVersity

function, or campus activity by means of noise, missiles, o-r

other form of disturbance or disruption. .

(5) Intentionally false reporting of a fire or of a bomb or other
explosive having been placed in.any Universitv building or
elsewhere on University. property.

(6) Refuial tO vacate a buileng, street, sidewalk, driveway, or
facility of the University when directed to do so by an auth-

orized officer of the University having just cause to order

the vacation.
(7) Possession of firearms or other dangerous weapons on Uni-

versity property contrary to law.; possessionor display of any

firearm on University property frequented by the public, except
in the course of an authorized activity; or possession of
weapons ih !esidence halis on Univ7.1rsity property in violation

of residence halls rules.
(8) Intentional possession on University property of a dangerous

article or substance as a Potential weapon, or of any article

or substance calculated to injure or discomfort any person
without his consent.
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(9) Possession or use of alcoholic beverages or', any University
property contrary to laW; the possession or use of alCoholic
beverages in any undergraduate reSidence supervised by the

'University; or the use or conspicuous pbssession of alcoholic
beverages in or On any proPerty of/he University frequented'
by the public.

(10) .FalsifyingInformation submitted to any University office or
agency, or offering a false statement in any University dis-

'" ciplinary proceeding.,
(11) Rioting, or aiding, abetting, encouraging,-or participating in a

riot or rioting, or inciting a riot, when the conduct occurs on
University propery or in the bourse of a.University activity!

(12) Acting with violence, or aiding, abetting; encoufaging, or
participating in the commission of any act of violence, when
the conduct takes place on University property or in the
course of a University activity.

(13)- Using, or attempting to use; University property in a manner
inconsiStent with its designated purpose.

B. Enfercement Procedures
I. fnitiation of Complainta

Any concerned pemon may initiate Complaints about alleged viola-
tionaof this code. Such complaints should be brought to the attention
of an appropriate chairman or dean,"or to the appropriate Dean of
the Faculties or his deputy; the Dean of Faculties shall provide for*
confidentialrepresentations regarding such violations. Charges of
discriminatory practice may be referred also to*the appropriate
Affirmative Action officer.

II. AdministrativeAction on Violations of Academic Ethics
The line of adrniniStrative action in cases of alleged violation of
academic-ethics shall be the chairman; the academic dean:; the
appropriate Dean of the Faculties; the appropriate Chancellor; a
Vice-President, where appropriate; and the Preaident. Subject to..the
substantive standards of University tenure policy and the procedural
safeguards of the faculty institutions, sanctiOns appropriate to the
offense should be applied by the academic administrators. Po,ssible
sanctions include the following: reprhnand, cOnsideration estab-
fishing annaal salary, consideration in promotion decisions, considera-:
tion in tenure decisions, retention of salary, termination of 'moray-
ment, and immediate dismissal.

Ill. Review of Administrative Action
Academic appointees affected by administrative action taken against
them on grounds of violation of the Code of Ethics, whether or not
the action resulted from proceedings proVided in this Code, Shall
have such rights as are proviJed by the rules governing appeals to
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tie Feculty.Board of Review (or to an Associate Instrudtor Beard of

leview) of the appropriate campus. Appointe'es also have the rights

. r hearing and appeal provided by any other' procedure of the Uni-

fersity for the review of adiministrative action.
(Board of Trustees action; Faculty Council action)

2olitical Aciivities of Academic Personnel

30/icy
rhe Universiti reciignizes the right of academic appointees to.engage

n political activities beyond those normally entailed in voting and

participating in routine community, state, and national programs,
provided that thaparticipation does not prevent the full discharge

of the faculty member's academic responsibilities.

Principles and Procedures to be Observed
1. Academic personnel of Indiana University shall be free to par-

Jicipate in political activities on the national, state, or loCal level

such as running for political office, managing political caMpaigns,
*aridAssuming leadership roles in political organizations providing'

that the participation does not prevent-full discharge of their
aoademic-Obligations to the University. IfSuch participation does

prevent full discharge, the individual will be required to requett
leave of absence for the period ofthe activity.

2. In any sUch activities the academic appointee Must make clear

that he or she is acting as a private citizen end is in no way

representing the University.
3: The academic.appointee who proposes to engage in political

activities shall be required to inform his or her departmental
chairman, the school dean, and the Dean of the FacultieS.

4. Should a disagreement arise between the faculty member and

any of the above administrative officert regarding the faculty

member's ability to discharge academically related obligations,

the faculty member shafl be entitled to appeal to the Faculty .

Board of Review, which shall make final decisioh. Other academic
appointees have other means of appeal.

5. In the case of staff members' the same policy and rules shall apply

with respect to the responsibilities which the staff member has'

in connection with his or her position, but he or she shall be

required to inforp his or her supervisor, the personnel Director,

the Business Manager or other appropria,te campus official, and

the Treasurer of his or her intentions. Any appeal shall be subject

to the established grievance procedures.

Political Meetings
University facilities shall not be usedfor political rallies or for,cam-

paign purposes that would further the interests of the carictidate or

candidates of any one political party, except that the University may
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fpom_time to time invite political candidates to speak 'at University
convocationS, In such Cases, it is the policy of the University to extend
invitations to the Candidates of the different major parties on an equal
basis. This rule is ri-ot interpreted as prohibiting the meeting of
student politicahgroups which are open to attendance by students,
faculty, and other members of Indiana University but which,are noat
open to the general public:

(Board of Trustees action)

1Contlict of Interest
The following statement of conflict situations in government-sponsored
.'work has been prepared jointly by the Council of American Association
of University Professors and the American Council on EdUcation and
is subscribed to by Indiana University. It is meant to be a general
policy statement only:

g,

, Favoring of Outsilfe interests
When a Uniyersity staff member. (administrator, faculty member,
librarian, professionai staff Member, or employee) undertaking or
engaging in government-sponsored work hope significant financial ,

interest in, or a consulting arrangement with, a private business
concern, it is important totavoid actUal or apparent conflicts of interest

:between the staff'members government-sponsored University research
obligations and their outside interests and other obligations. Situations
in or from which conflicts of interest may arise are ab follOws:

1. Uodertaking or Orientation of the.staff member's University re-
soiarch to serve the research Or other needs of tt:.e private firm
without disclosure of such undertaking or orientation to the Uni-
versity and to the sponsoring agency.

2. Purchase of major equipme(It, instrumen's, materials, or other
ifems for University research from the private firm in which the
staff member has the interest without discloure of such interest.

3. Transmission to the private firm or othertise fOr personal gain of '

government-sponsored work products, results, materials, recbids,
Or information that are not made generally available. (This wouid
not necessaniy preclude approPriate licensing arrangements fOr
inventions, or consulting on the basis of goveinment-sponsored
research.) .

4. Use fcr Personal gain or other urfauthorized Use of privileged,
information acquiredin connection iith the staff member's
government:sponsored activities. (The term "privileged informa-
tion'? includes, but is not limited to, medical, personnel, or security
records of individuals; anticipated material requirements or price
actions; possible new s:tes tor government operations; and
knowledge of forthcoming programs or of selection of contractors,
or subcontractors in advance of official announcements.)
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i. Negotiation or influence upon the negotiation of contracts relating
to the staff member's government-sponsored research between .

the University arid privateorganizations with which he or she has

consulting or other significant relationships.
Acceptance of gtuities Or tpecial favorafrom private organize-
tions with whioh the University does Or may conduct business iii
cormectio`o with a government-sponsorect research project, or
extension of gratuities or special favors to employees of the
sponsOr;ng governmer,t agency, under circumstances which
might reasonably be interpreted as an attempt-to influence the

recipients in the conduct of their duties. .

Istribution of Effort .

here are compeg demands on the energies of a faculty member
"Or exarnple; research, teaching, committee work,,outside consulting).
'he way in which effoit is divided among these various functions does
ot raise ethical,question (under this policy) unless the government
g-ency supporting the research is misled in its understanding of the
rnount ofintellectual effort actually being devoted to the resea(ah in
luestiOn. A sYsterD of precise time accounting is incompatible with
he inhc`rent character of the work of a faculty member, since the ,

,anous functions performed are closely interrelated and.do not
:onform-to any meaningful divisionof a standard work week. On the
>ther hand, if the research agreement coptemplates that a staff
neinber will devote a certain fraction of 'effort to the government-
sponsored research, or if the staff member agrees ta assume respon-
ibility relation to suCh redearch; a dertionttrable relationship
)etweenthe'indicated effort or responsibility and the-actual extent of

nvolvement is to beexpected...

'3onsulting.for Government Agencies or their Contractors
Nhen -the staff member engaged in government-sponsored research
also serves as a consultant to a Federal agency, his or her conduCt is
Subject to the provisions of the Conf lict of Interest Staiutes (18 U.S.C.'
§§ 201 et. seq.) and the President's memdrendum of May 2, 1963,
Preventing Conflicts of Interest on the Part of Special Government
Employees (Executive Order No. 11222, May 8, 1965, 30 F.R. 6469).

When.the staff mernber consults for one& more goyernment ton-
tractors, or prospective contractors, in the same technical field as
thereSearch projectpre must be taken to avoid giving advide that
may be of questionable objectivity-beceuse of its possible 1.;2aring
on the stafr member's other interestS In undertaking F..,1c1 performing
consulting services, full disclosure should be. made ci suCh interests

to the University and to the contractor insofar as they may appear to
,relate to the work at the University or for the contractor. Conflict of
interest problems could arise, for example, in the participation of a
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staff member of the Univeisity in an evaluation for the government
agency \or its contractor 6f some technical asp,ects of the work of
anotherorganization With whic t a consultirig. or employment relation-i.i
ship exiSts or in which the thlaff 1 ember has a significant financial
interest, \or in an evaluation of alcompetitor to such. other Organization. ,

I
. '

Annual Reports of Faculty Members and Librarians
All faculty members and librarians at Indiana University are required .

,

to, report annually on their professional activities and accomplishments
during the preceding year. Such reports Shall cover activities and
aocomplishrneniain the areas of instructional activity, scholarship

° and creative work, and University and public service. Reports need
not be limited tO these areas, however, arid 'additional information

....,

and comment are often sought or volunteered.

ft is the resr:4nsibilitY of the Vice-Presidents and Chance0ors to devise
the format, rbuting, and timing of these Annual Reports: If it is
especially desired that a report, orSome aspect of a report, reach an
officer of thepampus or of the central universitY administration, thialT
fact and the officer in question Should be prominently indicated on
the rjepert or on the relevant section thereof.

(Administrative practice)

Patent Policy
Preamble
The UniVersity, by its very nature, is in.the forefront.in the generation
of new ideas and has an interest in the widest possible distribution to
thegeneial public of the benefits which may be derived from res'Ulting
inventions and discoveries..For this reason, the University also has an

.intérest in thepatenting of inventions, in order to insure that they will
tie properly licensed and developed td the ootht of availabilily. The
University also deserves a Share of any royalties-received in order to
meet the costs of the patent program and to aid in carrying out its

functions-in support of education and research.

Inventors connected with the University need an incentive to disclose
an invention and to put in time and effort in adapting it for practical
application. Sharing of the income from an invention is a practical
way to provide such incentive which can best be accomplished by.
ailowing the University, or the Indiana Ur versityFoundatión, to retain
patent rights to inVentions developedunder contractual support.
Few ihventions at the UniversOy are commercially practical in the
form in which they are Conceived or reduced to use in the University.
Most are in fact unanticipated by-products of:research effort Further
investment is uSually necessary to render the invention commerbially
attractive. Investment by outside organizatiOns may be protected by
the availability of limited exclusive use of patents. By University or
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'oundation retention of patent rights, patent appliCations May be filed

!romptly, and negotiations C'ommenced with prospective licensees.
+olding paient rights, the University, or the Indiana University Foundas

ion acting for it, can enter into agreements for_the testind of ideas
yitt\sorne proteCtionefor the testing finks inVegtment before it is clear
vhe her Or not Mere is a patentable inVentipn. For exarnple, in the

irug field such protection encourages the.screening of new-com-
)5Rinds; and leads to discdveries and developments to the ultimate

3enefit of the public.

Linivetsity Policy ,\
Where anY resources, facilities, faculty, staff, 9r students of Indiana4

University,are involved in the development ofinventions the following

hall apply:
Indiana University shall have the sole right to deterrnine the

sposition of inventions or other devetopments by faculty or

s ff members, students, or ottier persons cesiilting from pro-

. gràris supported wholly or in part by researcti funds administered
.byttI University. In the judgment of the University, subject to any',
restritions which may be imposed by contract with a sPonsoring
agency\s\uCh dispositIon shall be in the best interest of 'the Uni-
versity, the inventors;and the public. The University will seek the

advice of the University-Committee on Inventions and Patents in

cases not cd trolled by contract.

2. The UniVersitY ill exercise its right to acquire a patent only
vilidn its basic alms will be furthered by subh action. In making

.0 -this:deter.minationjull consideration will be given to the aim of
rewarding inventori\and to the'question of whether commercial
exploitation will best accompiished by such patent acquisition.
In other bases, the rights will be waived to the inventor, the
government, or other spbnsoring agency, as determined by the
University. Where the invention is waived to the inventor, pro-
visions shall be made for any rights of the government or other
sponsoring agency. In some instances, the University may not be

in a position to grant a requesiThet the inventor acquire personal
ownership of the inverition.

3. When the University makes the determination to exercise its right
to acquire a patent, it will endeavor:to have patent applications
promptly executed and filed, to search out and commence negotia-
tiOns with prosPective licensees, and to make appropriate efforts

to have the invention developed. Such efforts make made
directly by the University or by contractual arrangement with
the Indiana University Foundation or appropriate 6utside organi-

"zations:
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4.. It is the policy of the University that the inventor should parti. cipate
financially in any proceeds from the invention, even though it. -
arises from a University-administered program of research.p
arranging for the development of inventions the University will-
acdordingly,provide that a share of the...income Will be paid to the
inventor..

5. Donorsof fundaaccepted by the Universjty, or by theindiana
University Foundation, for grants-in-aid of specific faculty research
.pr:4-artis shall be entit4ed tcra license under any patents thit .

the University may acquire as aqesult-of work to which-the funds
are applied, such licensels to be on terms to be negotiated.r

6. The government and other sponsors of research may require, -
- formal agreementa between the Universi and those connected

with sponsored projectsitherefore, where theesponsor requires a
formal agreement the University will require all faculty or staff

, members, students, or dther persons who wish fo participate in
such projects to enter into the Univeriity Patent Agreement The
Univer§ity Patent Agreement will include a -1 assi(mment of all

- rights to t6e University, will include proyisions fordisclosure of
necessary information for proper preparation andprosecution of
patent application, and will include some statement regarding -
minimal and maximal shares in income by the ifiventors.

7. Any faculty or staff members, students, or other persons who are
connected with the University and who a-e also engaged in con-
sulting work or in business should use care in determining that
patent clauses in their.critside agreements are not in conflict
with the patent policy of the University or the provisions,of the
UniversitY Patent Agreement. The University shall have the ulti- .

mate right to assist in resolving any conflict or potential conflict
of interests in regard to patent matters arising from outside
activities of its faculty or staff members, its students, or other

, perso ,s involved.
8. The University recognizes the traditiGnal academic freedom of

faculty or staff members, students, and other persons connected
with the UnlyMity in matters of publication and copyrights. How-
ever, where University commitments or Indiana University Founda.i
tion commitments of a contractual nature to a sponsor require,
the University shall have the right to detarrnine condition-a-of
-publ;cation and the disposition-of-eepyrights in line with the
principles set forth in the policy of Indiana Univers:Ay on patents.
The patent and copyright commitments of the Unive:eity on ,

sponsored prOjects are' determined by the particular grants or
contracts under which the werk is performed. The University will

. endeavor to negotiate contracts on terms that will further its basic
aims in patent and copyright matters.



..,

9. In the event that the University may be required to contract with
outside agencies for selected parts of sponsored research projects,
patent agreements shall be obtained from such agencies requiring
that all scientific and technical perSonnel connected with the
projeCt promptly report and astign 6.11.tubject inventions to the
University or its designated patent management organizations.

10. Inventions or other developments produced by faculty or staff
members, students, or other persons along lines not related to
any University administered program of research with which the '
individual may be connected, and to the production and develop-
ment of which the University contributes no special space, fa-
cilities, or funds, siial! bri the excluSive prOperty of the individual

..

producing the invention or development. The University will not
6Onstrue the payment of salary as alone constitutind grounds for
claiming an equity by the University in such invention.

11. Any faculty or staff member, student, or other person Who has
made an invention considered to be that person's exclusive
property, may wish to submit the invention to the University for
management under terms fo be agreed.upon bythe inventor and
the UniverSity.

12. Student's who receive financial aid or research expenses, or who/
-utilize laboratoriesNor equiPment, which are financed wholly Or in

inventions to the extent that the University is obligated to those
part by Sponsored funds, must-relinquish their rightsin resulting

who give financial aid for the educational and research p"rograms
through which the inventions are made. Students who make any:
invention or development in the course of their studies under a
facUlty research adviser, but who receive no financial aid from
funds administered by the University, and who are not connected
with any University program of sponsored research, shoUld share
rights in thr inve?ition or development with their faculty res..larch
adyiser: Staff members who are ktso part-time students Shall be
considered staff members insofar as disposition of patentable
inventions is concerned.

13. Persons not associated with the University may come to the Uni-
versity with a patentable invention or development which may be
to t-ie public benefit, but which needs further refinement before

. its advantaaes can be fully realized. Where such an invention is
relatectto a University research program tind Where University ' a

personnel, upon administrative approval, become associated With
its continued development, resulting patents may be accepted tiy

' the Uhiversity. The procedure will be the same as for work done
`. by faculty or staff members, students, or other persons on Uni-

versity time; however, the sharing of income shalibe in accord-
ance with.an agreement made with theoriginal inventor at the
time of assignment.

44 ,



1r

14. It is.recognized that special cases may arise which are not
specifically covered by The foregoing OrovisiOns. Such special
cases m4 be submitted to the Committee on Inventions and
Patents for.resolutfon.

Patent Procedure
The Dean for RAearch C4ordination and Development, imesponsibler '
for adrninistrative matters relating toVJ..entions, patents, and copy-
rights. T.heDean is the-Chairman of thaComrilittee on Ihventions and
Patents and:makes deOisions based on advice received frIm the
Committee. The Dean represents Indiana University in.all Inatters of
patent pclicyaffecting the University's relaiisos A./Rh government,
industry, and the ppblic..

rThe Cornmittee on Inventions and patents isappointed by the Presi-
dent. It:consists of seven or more members, at least half of whom are .
frdm the faculty, and the remainder from the administrative staff of
Indiana University and/or the Indiana Univdrsity Foundation.

. r
The.primary duty of tp6 Committee is to advibe the Dean for Research
Cookiination and pevelopment on matters of patent policy. Thee.
Committee Shall:

1.. Evaluate each.patent proposal and then recommend whether Or
not the Unifiersity should accept the proposal -,apd attempt to
crbtain.the patent.

2. 'Reccomend the distribution9requity between the University and
the inventor. .4

3. Recommend prodedures.4w licensing or 'assigning such patents. 6
4. Make recommendations on special patent policy matters submitted-,

. to jt for resolution.
. ,

In making recgmmendatiOns on distribUtion of rights in Patents to
faculty or staff members, students, or other persons, the Committee

on Inventions and Patenls shall consider any specialiequirements cf
grantors supporting research and of'contracting patent management
Organizations (such as Reswrch CórRotation) which settirnifs on the
percentage of income allowed-to, the thventor.

4

A faculty or staff member, student, or other persOn who makes.an
inverlon in w ich the Universityhas areequity; Or n which the
versity may h equity, should disclose thislaot to eChrmán
of.theCommi3, &Ion Inveritions and Patents ip"the forni of a memor-
andum coverirg the subject matter and ihe'pi curnStances surrounding
the making of the invenlidn: Inventions made n researet pr,ojects
sponsored by qoverninent or industryshoul .firstpe disclosed tai the
project suberviscir.
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I the specific case of researCh supported by the Department of
ealth,Educthion and Welfare, inventions or discoveries having
atent-potehtial are covered by. an inStitutional patent agreement
atlyeen DHEW and Indiana University and the Indiana University
oundatiori. This agreement gives the University the right to elect to
le patent appliCations in the United States and)n foreign countries
n discoteries or inventions made during research sponsored by
1HEW, proVided thatthe University grants to the U.S. Government in

ach case a rior-exclUsive royalty-free license for .government cur-
.oses.'The arjtoementrallows the full flexibility and simplicity of the
lniversity Patent Policy (includingjnternal royalty arrangements'
1.etween the t ' 'versity and the inventor), and requires only that each

westigato- nsored by DHEW si'gn the Indiana UniyerSity Patent .

greement od.wd on the policy described'in thefourteencoints above.
(Bod'rd of Truitees action; Faculty Council action;

Science Advisory Committee action)
.

Policy on the Use of liuman Subjects in Experimentation
ndiana University administers riOlicies which protect the rights, and
he physical and mental h.:salth, of human beings who are experimental
;ubjects. These policies provide for full and clear dOcurnentation,
available a!, all times, that such protection is always in effect. the
Dffice of the Executive Vice-President, has ulticnateresponsibility for
adrninistering these policies. The Executive Vice-President is advised

and assisted by the University Policy Committee on the Use of Humali
Subjects in Experimentation. In addition, there are three review boards
servingthe Bloomington cdrrtpus, the'IUPUI campus, and the regional
campuses. These review boards monitor on-doing researcfrand review

research plans te insure full compliance with the University's policies

in this area. . .

41k-

it is the reSponsibility of any appointee Conducting or planning to
cOnduCt research involving human subjects to inform hirnself or herself
fully of University policies in this area and to insure that the actual

or planned reearch is in full compliance with these policies.' Strict
adherence to these policies is required whether or not the research in

questionhas or is envisioned as having external sponsorship and

funding. .

CoMpliance will typicallY involve:
1. Documented cOnsent of h\uman subjects who may be in any

degree at risk as a conseRuence of the experimentation.
2. Demrstration that the expbected scientific value of the research

.
justifies the degree of risk to human subjects, and that such risk

cannot reasonably be lowered.



3. Prior scrutiny and aparoval by the relevant Campus Review Board,
to assure compliancelvith all aspects of Uniyersity policy, includ-
ing but not limited to (1) and (2) above.

Fuil statements of the relevant University policies and procedures are

available frorp the offices of the Chandellors, the Vice-President
(Bloomington), the Vice-President (Indianapolis), and the Executive
Vice-President, and Am the chairpersOns of the Review Boards. As
soon as any pbssibility of employing human subjects emerges in the
ccn.:.rse of designing research, the responsible investigator should,
immediately requeSt a copy of the University policieS, familiarize
himself or herself witti them thoroughly, and seek guidance and
clarification, if ,ecessary, from one Qf the aboVe offices or committee
chairmen..These policies and procedures apply notionly wherethe
human beings wilt funbtion primarily or exclusively,/as experimental
subjects, but also where such persons may be vieWed primarily as .

thbrapeutic subjects; and where their role as experimental subjects
may bc perceived by the investigator-clinician as/relatively minor.

!Science Advisory Committee action)

i)
.

University Policy on the Care and MaMienance f Laboratory Animals
Under University policy, ond in compliente with Public Law 8?-544,
it is required that proper, care be exercised in the use of laboratory
animals. The mode of acquisition, sUbsequent housing and rr linten-
ance; health, experimental use, and eventual disposition of such ,
aniTh-als are all subject to .specific University iregulations'. Detailed,..

records Must be-kept_by-the University on certain atpects of the
care and handling of such animals.

.

,
. .

.Compliancewith.the regulati6ns on this sOject is insured by the All-
University Office of. LaboratOry Animal Medicine, which is located
'at the Student Health Center, Room 412, Bloomington campus. This
Office functions under the generalsupervision of Me Executive Vice-

I President.
,

.

Any faculty member or other appointee using or contemplating the

I use of laboratory anirhals is eXpebted to know the detailed regulations
\ .

\ and conforrn to the procedures employed in those regulations. A state-
ment of polici and regulations is \availaMe from the office of thern

Executive Vice-President: It is the,respOnsibility of users andintending
users of such anirnals to have or to secure a copy of this statement

;and to comply with other regulations.13equests for clarification and
advice on the application of thc noldY and regulations sin .Specific

'cases should be addressed to the dfIie of Laboratory Animal
Medicine.

..,

(Science Advisory ommittee action)
I
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Policy on ContactS with Foundations, Federal Agencies, and State
Agencies
Purriose
The purpose of this policy is to coordinate contacts with govern-
mental Officiale, agencies,' and founclgtiong and tc keep the President'
of the University and other chief administrative officers informed of
such contacts. Each member of the Indiana University community
(faculty,,staff, and students) should at all times seek to distinguish
between'persOnal interests (including those involving professional
societies and other organizations) lrid the University's interests. On
occasions when duties.as an offici I member-of thp University coM-
.munity call Upon one to contact government officials Or agencieS and

..'private outside'agencies such as foLindations, the following procedures
ere designed to aid' the individual and the University to present.more
effectively an authorized accurate, and persuasive presentation: They, .
also will serve to distinguish between eSsentially personal presenta-
tions and official University presentations.

Personal and PrOfeSsiono; Contacts
.

Personatand prOfessional contacts v. -?cted officials or govern-
ment agencies, whether in person or in A i iting, should be done in
the name of the individual or the professional society. Indiana Uni-
Arsity letterhead should pot be uSed and any reference to 'affiliation
:4:0
.vlitnthe University should be made only as ah aid to identification. It
'should be made clear that the request is not being made on behalf
of the University.

Official Contacts , ,

When it appears that the University should take some stand with
respect to legislation or other matters at the federal, state, or local
level, the-Vice,-President for University Relations should be consulted.

When, as a representative of the University, a person wishes to Make*
,

. appearances before legislative bodies, e),(0,ects to request political
support, or wishes to issue invitations to elected officials or agenCy
and foundation officers to mnke official visits tb the University, such

:action \should receive prior authorization,under the following proce-
dures: \,

,
.

1. .Suc appearances before federal, state, or locai bodies should
eceive prior aporoval from the Vice-President for University Rela-
ions\or'the Pres;dent. When University employees appear before.

I /such bodies as rep.i-,:nlentatives of other agencies, such as' pro-
' t '
1 / fessional societies, it is requested that they notify the Vice-

1 i President for University Relations prior to the date of appearance,
2. To be effective, a request to a public official for support of grant
.1 proposa\lS and other University interests requires knowledge of

\
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relationships between the University and the official and the
relationship between the official and the granting agency. Re-
quests at the federal and state level are to be coordinated through
the Vice-President for University Relations in order that they may
be presented most effeCtively.

3. It is helpful to certain offiCials and to the University to assure that
they be informed through appropriate University publication's and
periodicals. Howeve,r, 'directing to such persons voluminous and
irrelevant materials may deflect their attehtion from useful ma-
terial..Therefore, distribution of materials to officials should be
cleared with the Vice-President for University Relations. On
occasion. they may be able to help underscore to the reci-pient
the importance of the material.

4. The UniverSity welcomes visits by elected officials, whether they
visit as private citizens or in their capacities as government
officials. Invitations to elected officials to visit any campus of
the University in their official Capacity are to.be approved in
advance by the Vice-President or .Chancellor of that campus,
who,in turn, will keep the proper system adrninictrators informed.

5 Responses to requests for inf&matidn, reports, and statistics from
federal government officials should be coordinated through the
Vice-President for University Relations.

6. After contacts or visits have beehmade' with federal, state, or
Focal officials by a person in behalf of lndiana University, a report' ,

on the outcome should be made to the Vice-President for Uni-
versity Relations. -

(Administrative Committee action)

FRINGE BNEFITS
Insurance
Various benefit pians are provided for employees at Indiana Univer-
sity. The TreasOrer is responsiblafor their management. Detailed
informatiOn as to trio application.of the various plans to ohe's
individual case. and.cOmplete written descriptions of the plans, are
available from the Personnel Divisions or similar office on the various
campuses (See camPus=specific Handbodks). What follows here is a
general characterization of the various plans.

Group Life Msurance
The University provides group life insurance to formallY appointed
full-time employees in positions of expected duration f an academic
year, or a minimum of ninrnonths if not an acade.mic'-year position,
who have actively commenced compensated employment. The Uni-
versity pays the full costof this insurance with nd contribution from .

the emPloyee eieept upder certain conditions involving leave Without
pay. New appointees are enrolled promptly upon assuming their duties...
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The insuranCe is in full force 24 hours a-day, including vacation

periOds,
. .

As with most insurance policies, the provisions of this group policy

are complex. Principal fee:tures of coverage are shown in the table
below. Employees insured for a larger prinCipai amount under the
predecessor policy shall not be.insured for a lesser principal amount
than that obtaininTon Jupe 30, 197 2-.. underothe predecessor policy.
Employees, already retired or otherwise terminated as of July 1, 1972,

aie unaffect4,-in their insured status, by.the new Policy: .

Table of Covered Employee Insurance Amounts
a

Basic Rate of Annual
Compensation While
Actively at Work, When
Last Actively at-Work .

if Retired, or While
on Vacation or Leave'

$ 1,000 to $- 1,999
to 2,999

3,000 to 3,999
4,000 to -4 999
5 :000 to 5,999
6,000 to 6,999
7,000 to 7,999
8,000 to. 8,999
9,000 to 9,999

10,000 to . 10,999
11,000 to 11,999
12,000 to- 12,999
13,000 '-to 13,999 '"

'14,000 to 14,999
15,000 to 15,999
16,000 to 16,999
17,000 to . 17,999,
18,000 to 18,999
19,000 -to 19,999

. 20,000 to 20,999
21,000 to- 21,999

. 22,000 to 22,999
23,000 to 23,999
24,000 to 24,999
25,000 and over

Amounts of Insurance

SCHEDULE I .SCHEDULE II
Age 64 Age

and under 65 to 69

$ 2,000 11:500000
4,000 $ 21,050°0°

6,000 3,000
8,000 4,000

10,000
12,000

5,000
6,000

14,000 7,000 -
16,000 8,000 .

1'8,000 9,000
20,000 10,000
22,000 11,000
24,000 '12,000
26,000 13,000
28,000 14,000
30,000 15,000
32,00 16,0000-
34,000 17,000.-
36,000 18,000
38,000 19,000 .

40,000 20,000
42,000 21,000
44,000 22,011,
46.000 23,0M
48,000 24,000
50,000 25,000

, SCHEDULE. III
Age 70

or Qualified
for Terminal

Coverage

$
-,2,000.

g ,000
2;500
3,000

''' 3,000
3,000
3,000
3,000
4,000
4,000
4,000
4,000
4,000
5,000
5,000
5,000
5,000
5,000
5,000
6,000
6,000
,6.000
6,000
6,000

Persons on Leave without Pay Must normally make certain payments to the Uni-
versity toqualify. Thege payments correspond to the University's cost in continuing
the individual coverage under the group plan.

Other Provisions Related to Group Life Insurance

' (a) A coyered employee who becomes totally and permanently dis-

abled before his sixtieth birthday may receive life insu *woe

benefits in equal monthly Disability installments. The nufriber and

amount of these are deterntned by the Master Policy, but the total
ar4nount thus paid is not to exceed the first $20,000 of coverage.--

(b) Amounts of life insurance-coverage ranging from.$1,000, for a

spouse, to lesser amounts for unmarried children up to certain
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ages,are extended to such dependents of all appointees Covered
under Schedules I and II above. .

(c) A covered employees.whose employmentis terminated.after.his
fifty-fifth birthday, msay be eligible to continue in an insured status
under SChedule ILI. Such eligibility dedends on years of covered
service at termination, with 30 years service required at age 55,

.andfewer years of service required as the age at termination
increases...

. .

(d) When a covered employee is terminated qrouo coNierage may be
converted to individual coverage with the jarie insurance carrier,
and without evidence of insurability. Aft,- r conversior., premiumst
are paid by the individual, at the individual policy rate applicallle
to the individual's class of risk. Application for'such conversion
must be made within thirty-one dayS after termination.'Insured,
academic-yearappointees whose regular appointment has
terminated at the end of the academic year but who are then
given an.apdointment in the summer session,will continue to be±
insured through the summer ai:;pointment.

(e) When a covered employee sOffers accidental death or dismember-
nient the designated beneficiary, or the employee, normally,
receives an additional benefit, over and above the regular cover-
age. This additional benefitin case of accidental death,and many
accidental dismemberments, is equal to the principal sum of the
life insurance entitlement. In a few cases of lesser dismemberryient
it is equal to one-half the principal sum. To illustrate: 'the bene-
ficiary of an employee covered for a principal amount of $30,000.
would, in the event of that employee's accidental de;.3th, receive
both.an accidental death benefit of $30,000 and the regular death
benefit, for,a total of $60,000.

;

There are some limitations on the accidental death benefit
provision. It does not applYwhere the covered 'employee has
reached the age of 7-0, to those who have re,tired.in an insured
Classification prior to July 1, 1972, or tO thole whose employment
has been terminated after their fifty-fifth birthday, where the
death or dismemberment is self-inflicted, vtifiere an actof war Of
military service is involved, or where the death or dismemberment
results from or occurs in the course of.committing a felony.

(Board of Trustees action: Administrative Committee action)

Perscoaf Accident Insurance
Additional insurance up to $200,000, atsa low premium rate, may be
purchased by regular employees;for accidental death or disability.
Payroll deduction for premium payment is available. The Universi
makes no premium contribution.
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Grolip Medical insurance
A group plan providing relatively liberal benefits, is in effect with

13lue Crosa-aue Chield. The plan elec. includes MajorMedical Cover-

age. All !ierr,ons aie eligible who are employed on a full-time ap-
pointive basis to positions.of expected duration of one full academic
year r a minimum of nine months if not an academir yearpositiOn,
and tA/7:.-. have actively cbrnmenced compensated employment. Ap-.
plication for membership must be made during the first two months

of employment. The employee's spouse and unmarried Children tinder

: age 19 may be included. If a child- remains single and dependent,
eligibility continues until the end of the calendar year in which 'age 23

is attained; eligibility continues indefin:itely if theichild is dependent
because of a physical br mental disability whiCh.began prior io age 23.
For persona at age-65 or older, Blue Cross-Blue Shield basic and
Major Medical insurance are supplementary-to Medicare and do not

-Jupticate the federal prOgram.

The Group Medical Insurance is a contributory plan in .that both the
employee and-the University make significant contributions to
premiums. Thepercentage of institutional versus individual coverage
Varies' between different classes of emplOyeeS,''and the absOlute

amount ofpremiurns changes annually depending on the insurance
carrier's experience with this group. For academic employees; the
schedule of contributions-by the individual appoihtee, effective for
any giyen year is available frorn the Personnei Qivisions or designated .

offices on the various campuses. This, insurance can be continued I

after an employee retires with requiiad length of service,' with the
.employee paying the entire coat at'the University's group rate.

Employee contributions are normally handled by payroll deduction.
Academic ernpltSyees with a continuing appointment on a 10-pay.
basis experience triple the normal 'payroll deduction from the firzt
paycheck for any academic year, following a covered slimmer perind..

: The insurer will inform all terminatino employees of their Conyers!,
privilegesjnsured, academiC-year appointees whose regular appoint-

..ment has terminated at the and of the academic year but who aretheh
given an appointment in the'sUmmer session-may continue memberahip
in the I:U. plan,provided they pay the emPlcyee share of premium in
advance throughtheir. campus Personnel Office. (No premium deduc-
tions are handled on summer payrolls.)

Basic Coverage with Blue Cross-Blue Shield
This insurance is concerned with hospitalization and surgical expenses.

A per diem payment for the physician during non-surgical hospitalize-
tion'and an elrowance for out-patient X-ray and pathological services
are included in the plan. Hospitalization benefits may be received



for as manyas 365 days during one illness and:surgical benefits may
-7bi re-delved UP to $500.. .

. Major Medical Coverage with BIlie Cross-Blue.Shield
This insurance is concerned with expenses which are not covered in
the basit plan:Examples Of s!ich expenses are:

1. The physician's fee for home cads and office visits
2. SurgiCatfees above basic insurance benefits .

3.. The cost adrugs, braces, and other appiiances .

4... Charges for ambulance service and registered nurses

Eligibility for benefits is established arid computed as follows:
1. Determirie the amount of medical expenses for the individual

. concerned.'
2. Subtrict the amconts,' if arly. paid by the basic plan and Medi-

care.
. ,

3. If the remainder exceeds $100 within one calendar year, the
excess constitutes "covered expenses" and a "benefit period"
is established.

4. During a benefit period the Major Medical Plan reirriburses 80
percent of reasonable and-necessary.covered expenses, except
thrt 'after $10,000 of covered expenses have been incurred in a
Calendar year, 100% reimbursement is insure.d. A Hfetne limit
of $250,00.0 covered expenses has been set on this f,..atui-e with

' provision that after the $25.000 level is reached., relit-lbw-sable
'registered niirse expense-is limited to.50%.

Workmen's Compensation and Occupational Disease Insurance
..State law requiresall employers to provide specified benefits for
employeeso are.rnjuied in the hrie of duty. The cost.of the benefits
is borrie enti!.ely by the University. Injuries should be ieported to the

'-employee's.irt\-Irnediate Supervisor and by the supervisor.to the office
on each campus which is responsible for,Property and Casualty
Insurance. If an injury is covered by this insurahce, it is not covered
by basic or Major Medical insurance with Blue Cross-Blue Shield.

. Federal Social Security
,Most positions (except those of less than 600 hour duration per.year)
are covered by Old Age, Survivors, and Disability Insurance-of t6e
Social Security Acts. It is referred to often aS OASI and is concerned
with the payment ofbenefits to (1) employees who retire, (2) de-
pendents of employees Who are disabled, retireq, qr deceased, and
(3) employees who become disabled before reaching retirement age.

By requirement of law, the University and employees share equaHy
the Social Security tax on Falary and wages. The tax rate is set by
Congress and may be changed from time to time..



H6Ith insuranceMedicareis part of the SOcial Security program.

It is available to persons who are 65 or older. Each Pe.rsonemployee
and sPouse separately, whether working oe notshould file applica-

tion for coverage.With the Social Security Adrninisti ation about eight
weeksbefore the 65th birthday. Such earlY application insures that

r Medicare coverage will become effective at the beginning of the .

month in which age 65 .is attained, coinciding with the effective date
of a Medicare exclusion under basic and Major Medical insurance
with Blue Cross-Blue Shield.

Unemployment Insuranee
Indiana University faculty and staff now have the same economic
security against unemployment that is provided by the Indiana Em-
pk;yrnent Securiiy Act to workers in private industey. By act of
Congress,tll states were directed to expand unemployment insurance
coverage to !nclude eiriploYeeS of universities, colleges, and hospitals,

eilective January 1,1972.

Unemploy.ment insurance is provided for under the Social Seburity
Acts.of Congress and is designated to encourage stable employment

and to provide borapensatory benefits during periods dtunemploy-
ment. There is no employee payroll deduction for this insurance,. The

full cost is charged to the University.

Those employed in an instruction, research, and principal adminis-
trative,capacity on a 10-month basis will not be entitled to unemploy-:
Tent Compensation benefits during the interval between successive

academic years.

Pension Plans
TIAA/CREF
Two deferred annuity plans are available for full-time appointed
faculty, librarians, administrative officers,*and senior professional
,staff and are cornbined for each individual in the proportion selected.

These plans operate with the Teachers Insurance and Annuity. Assnia- .

tion (TIAA) and with its companion company the College Retirement
Equities Fund (CREF)..:The appointee may choose a distrih0;3n
between TIAA and CREF according to any one of the five plans

below:

TO TIAA To CREF
Plan A 100% , 0%
Plan B .75% 25%

C 50% 50%
Plan D . 25% 75%

Plan E 0% ,100°/0
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A change in allocation may be'initiated at any time, but the effective
date will be restricted to July 1 on or following such request for
persons oh twelve (12) months' salary basis, ahd to the beginning of,,
the school year for those on an academic year salary basis.

Immediate Enrollment
Participation begins as of the employment date for:
1. Professors, associate professors; assistant professors, librarians,

and associate librarians appointed with tenure or for a term of .

. one year or longer. .

2. Senicir administrative officers.
3:Any other employee of eligible class including visiting faculty

with rank.of Instructor or higher who comes from an instituiion___
where he or she has participated in a similiar retirement plan and
who has a deferred TIAA or CREF annffity contract in force.

" Other Enrollment
. 1. Instructors, after three aáademic years of service.
2. Assistant librarians, affiliate librarians, junior administfative

officers and senior professional staff after one year of service
with.participation effective on the first of the month following
completion .of the waiting period. Certain professional appointees,
whose salaries meet the minimum requirement which is established
annually, after one year of service.

Contribution by Employee .

A contribution by the employee is required only *hen emplOyment
begins after age 50.)To illustrQte: Members who beoome employed
in an eligible class a1P age 51 will cbntribute one percent of their
Salary; if employme egins at age 52 they will contribute two percent,
etc..

(Waiver of this rule will be considered, however:if the new employee
has a T;AA/CREF annuity accumulation whiCh is deemed sufficientc
to ccmpensate for belated enrollment in the plan at Indiana Univer-
sity: If the employee is entitled to benefits through a retiremerit system
other:than TiAA/CREF, this too will be considered in determiping the
sufficiency of the aCcumulation for retirerrient)

Tax-Deferred Annuities
It is open to an employee already participating in.TIAA/CREF to
arrange for an addition to the annual 71AA/CREF accumuldion Via a
corresponding reduction in annual salary:Up to certain limits such
additional contributions to annuity faids can have a tax-deferred
status. Individuals interested in such an Option.should contact their
campus Personnel Office.
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Contribution by Employer
On behalf of each eligible employee the University contributes to
TIAA/CREF a sum equal to 15% of the annual.saiary (not including
salary paid for teaching in the summer sessions) less $312. (The
$312 thus subtracted forms part of the legally required institutional
contribution to OASI.) Some examples may serve to clarify the Uni- '
versity's pattern of contributions.

Death or Resignation
.1 .. If the holder of a TIAA/CREF annulty dies before life income

begins, the accumulation of premiums and earnings is payable

fb the holder's beneficiary.
2. If a member leaves Indiana University and .accepts similar em-',

ployment at another institution, he or she will .probably continue
there with the annuities issued, here. The TIAA/CREF plan is
uspd by approximately 2,700 colleges, universities, and other
eddcational institutions.

3. If a member leaves but does not go to such an institution:'

.c a) The member may continue in. the plan by paying premiums
directly to TIAA/CrIEF.

b) The member may request a life income beginning at oilce.

c) If no action is taken immediefy, interest and dividends Will
be- added to the member's account pending (1) resumption
of premium Payments, or (2) settlement as elected tijt the

member orbeneficiary.

Retirement Age
At Indiana University, the TIAA/CREF annuity plan assumes a
retirement age,of seventy. The annuity income may begin at any
age, provided that the annuitant is no longer in a position' covered
by this plan.

Annual Salary . $12,000 $20,000

15% 1,800- 2,000

Amount applied toward Em-
ployer OASI contribution 312 312

Balance to TIAA/,CREF $ .1,488 $ 2,688

Retirement Income
Factors governing the annuity income are:
1. The 'amounts of premiums and earnings accumufatec retire-

ment.
2. The age at which be'nefits begin. Early retirement yields a smaller

income for a longer period.
3. Tne anftfant's earlier decision regarding the distribution of °

premiums b'etween TIAA'ana CREF.
4. The income option chosen by the member when at retirement.
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The options are commonly known as
a) Single life annuity
b) Last survivor annuity,.
c)- Life annuity guaranteed for 10 or 20 years certain

All of the options Orovide a life income for the men-iber,-and all but
(a) provide.income for a beneficiary in the event of the member's
early death.

Under any Of these options, Wherethe annuitant is age 55 or over .

when payMents begin, up.to 10.,'4, of the total annuity accumulation
may be taken, 4t the annuitant's choice: as a lump SUM payment at
retirement. The remaining 90% would be paid under the opticn chosen.

SuppleMentary 'Benefits,
Payable by the University

Early Retirement, Disability Rule, An employee holding a TIAA/CREF
annuity who becomes totally and permanently disabled* may retire
and receive University-derived benefits equal to his/her expectations..
at age 70, prowidet1 that eligibility has been attained under these rules:

1. Professors, associate professors, assistant professors, instructors;
librarians, associate librariang,*and assistant Itbrarians must have
completed at -least five years of service and must have acquired
tenure.

2. The President, th.e viqe-preSidents. and the deans must have
completed at least five years o.f

3. Others enrolled in TIAA/CREF. including administrative officers
and junior adrninistratiVesofficers, müst have completed at least /
seven years of service. .

4. Librarians not incorporated i.n the rank system Must have corn2
pleted ten years aLseLvice.

Earn, Retirement, 16-20.Year Rule. For reasons othei' than diSability, a- .

participant in TIAA/CREF may retire and receiveUniversity-derived
'beriefiteequal to his/,her expectations ct age 70, Provided that

eligibility hassbeen attained under these rules:
1. The participant must have Tompleted at least 18 years of par-

, ticipation in the TIAA/CREF annuity plan and 20 yeareOf fUll-
time service at Indiana University.

-.Totally.and permanently disabled shall mean a coniiition of disablement by bodily
injury, or disease whereby the individual wili presumably be continuously prevented-,
forlife froM engaging in any occupation or performing any work for compensation
of financial value for which the.individual is reasonably fitted by education,,training
or experience.
T.he.presumptiori.of continuous disablpment shalt be void upon receipt of eNtidence
which, in the judgment of the,University, establishes that thelndividUal, na-ring
received.total and permanentdisability benefits, has recoVered-ability to perform
services comovable to those performed before disablement or has obtained employ-:
ment with comparable financial reward.
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2. The participant must haveretired on or after the sixty-fiftl*birthday
and prior to the seventieth birthday.

In order to have "benefits equal to expectations at 70" under this
rUle, the University pays: -

.1. To:the member: an "interim.benefit" which .(with benefit then
' available.from Workmen's Compensation and Occupational

Disease Insurance, if any) will result in a total that is equal to
benefits "expected at age 70" as defined below.

TIAA/CREF: annuity premiums for the member's account in

the regular amdunt Paid by the University immediately prior to
the member's 'retirement. .

it should be noted, however, that payment by the University of interim
benefits and annuity premiums terminates on the earliest of the
following 'dates:

a) The date of the member's death
b). The date gainful employment is resurried
c) The member's seventieth birthday, at which time T1AA/CREF

retirement annuity benefits will begin.

Definition: Benefits "expected at age 70" refers to the single life
annuity from regular contributions made under this plan, withcompu-
tations based on (a) payments to T1AA/CRkF until age 70 as descjbed
above, and '(b) the 'assumptions currently dsed by T1AA/CREF in
annual reports ta annuitants.

(Board of Trustees action; Administrative Committee action) .stgo

Resgarding T1AA and CREF
TIAA was established in 1918 by the Carnegie Foundation for the .

Advancement of Teaching and the Carnegie Corporation of New.York
taprovide retirement annuities; life_insmnce, and health, insurance
benefits designed especially for the needs of educators. A nonprofit
organization, the Association's services are available only to educe-

..tiOnal institutions.and their employees.

CREF, likewise a nonprofit organization, was established in 1952 by
T1AA. The assets of .TIAA are inVested in bonds, rrfortgage loans, and
other fiked-interest securities. The. assets of CREF are inveated in
common stacks. The two systems are designed to comPlement each
other. After retirement, a member will receive a fixed income from
T1AA, while from CREF he will receive a variable )ncome based upon'

the performance of common stocks. The objectives of CREF are to.
obtain more favorable income through investments in common stocks

and to obtain Morestability in the purchasing power of retirement
income sincedividends.and the value of common stocks tend to rise
and fail with general price levels.

.!
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CREF is corporaiel and fiQancially separate froth TIAA, with its own
board of trustee's end portfolio of investments..6REF and TIAA wOrk
togetlier; the same officers and staff nianage both companies. TIAA/
CREF annuitits are.flexible, fully vested, transferable among institu-
tions and noncashable. Each employee enrolled in TIAA/CREF is
prdvided \filth an individua' contract for TIAA, and another such'con-
tractfor CREF.

. . ,

Through its Counseling Department, TIAA/CREF offers free advisory
service to educational institutions and their staff members. The policy
holders elebt each year, for a fdur-year terni, one TIAA trustee and
one CREF trirstee.

5

PERF
The Public Employes' Retirement Fund.(PERF) is a strate retirement
plan available to regular employees not,in positions covered by tIle
TIAA/CREF plan. Membership In PERE is optional during the first
year ç state employment and is FeqtrirAd after one year. Three percent
ofearings iS deducted from each meber's pay checks and deposited
to the member's retirement account in the PERF system. This,money
is in the member's name..to be.benefitted from in full at the time of
'retirement or to be withdrawn from the account with interesi upon
termination Of.stateemployment itfe'fore eligible retirement age or

achie\ ing yested rightsin the retirement plan. A per.son who
accumulates 10 dr more years of creditable service-in the plan shall
also earn vested fights to a state-funded.pension, upon qualified
retirement'equal % . of the average anrival salary, for the five

.highest years. times totAl years of fiervice. Information about the ;
PERF plan may be obtained from the Insupence Section of the

. Personnel Division..
'-

Teta/ University Contribution
Employer contributions to retirement programs are,,of course,, not
limited to TIAA/CREF and PERF. There is also p significant institti-
tional contribution:to OASI which in turn generates a.significant
retirement benefiCRecent ennerience suggestrjlthe likelihood of
frequent changes in the reoufred institutional Contribution toOASI,
The total University contribution to retiremert planSof.bourse,
depends on each individual's salarilever The University publisheS
annually a statement Of its total contributions to ati:retirement plans
for various salary levels.

. Fee Courtesy
.Exceptions to the fee structure in the form of :a fee courtesy will be
made Mien a full=time (100% FTE) employee Ot srouse of a full-ti;re
employee enrolls for credit course work as follows:- ,



1. Fees for ajull-time appointed (100% FTE) employee of Indiana
University enrolled in.1-6 credit hours in a semester or summer
sessions will be assessed at one-half the resident credit hour rate
at the campus where the employee enrolls, for the actual number
of hoursstaken. Fees for Credit hours in excess of six (6) in a
semester or summer 'sessions will be assessed at full resident
rate onehat campus.

2.. The- spouse of a full-time (1Ooyo FTE) employee of Indiana
versity. will be entitled to a fee courtesy consisting of.a credit of
One-half of the resident undergraduate fee rate at the campus
where the spouse enrolls for each credit hour up to a maximum
of three (3) credit hours per semester or summer sessions.. this.
credit will be applied against the full fees of the student et the
appropriate resident or non-resident rate. '

(Beard of Trustees action)

Credit Unions
----A:credit union is an organization of people who have sorne common

bonds, such as a common place of Amptoyment, organized for the
purpose of promoting thrift throuah convenient saving methods and
of providing a helping financial.band to felleviivorkers who need a
ready source for borrowing funds at a reasonable interest rate. Credit
union facilities within Indiana University are oPerated by and for staff
and faculty employees of the University. The UniversitY will handle\
payroll deductions for convenient credit union savings or for the
repaymenf of credit union loans.

The mechanisms for access to credit union facilities differ somewhat
from campus to campus. Any individual interested:in joining an I.U.
credit union and availing himself or herself of its-Services should
cpnsult the statement of credit union facilities in the campus-specific
HandbookS.

-PROFESSIONAL DEVELOPMENT
Faculty Promotions
Procedures for Recommendations
The departmental chairman or director of an academic unit shall have
the-responsibility of submitting the names of those members of the
department who are deemed worthy of promLtion on the basis of the
established criteria. The responsible administrative officer shall keep
under regular review. for each faculty rriember in the department,
those of the following attributes which may be relevant to prom4bi1ity:

a) Teaching performance and development of teaching techniques' .

b) Scholarship and reputation for achievement in the field
c) Loyalty and cooperativeness in the department and the Univ-

versity
. d), Ability to stimulate and direct graduate students
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) AdrhiniStrative work
---0 ContributionS to learned and professional sooieties

1The responsible administrative offi er's recommendations shall
include Specific information regard ng the points outlined above plus
any pertineninformation concernirig I

a) Character and per ,onality
't) Cornmt;nity and other publyc service
c) Corilributiori to good public relations

(Faculty Cotincil action).
.

It sh'all be tt.,-.,, privilege of any faculty member to submit a recom-
mendation for the promotion of any faculty member including that of
himself or hersel: These recommerldations shall be properly docb-
mented.

. . .

Recommendations, whether submitied by individual faculty members
or cominnirpm_departmental chairmen-or directors, shall be submitted
through the academic administration of each campus. Administriative
structure varies somewhat from campus to campus. For the spelcific
information on interrriediate stages of the promotion process, including

- faculty committees which advise academic administrators, see
campus-specific Handbooks. 1

l /Academic administratorS and Chancellors, advised by faculty com-
mittees, are responsible for submitting promotion recomm.endations
to the President.

It shall be the responsibility of the .,,resIdent to submit to the Board
of Trustees in time forconsideration at their April meeting the names
of those he recommends for promotion. The President shali state in
writing to the relevant ClIancellor the reasons for any cha ges in the
recommendations of that Chancel.q:.

(Current administrative* practice)

Where a candidate is not promoted, it shall be the obligat on of the
departmental cheirnian or dean to eview with the candid te the
reasons, frit' the failure to promote, f such a requestis malie by the
faculty member invol'..ed.

Criteria for Promotion .

Teaching, research and .-. :tive work, and services which may be
administtative, professiondl, or publie are long-standing U iversity
promotion criteria. Promotion considerations must take int account,

tihowever, differences in mission bet een.campuses, arid bet een
schools within som9 campuses, as 'ell as the individual's c ntributior
to the school/campus mission. The -elati've 'weight attachedt the
criteria above should and riv_ist vary eccordingly. A candidate or
promotion should normally excel in\ at least one of the abov cate-
gories and b Satisfactory in the others. Promotion to any nnk i a

\:
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recognition of past ac,hievement and a sign of confidence that the
.individual is capable of greater responsibilities and accoMplishments..

Teaching
e prime requisites-of an ffective teacher are intellectual compet-

ence, integrity, independenc , a willingness to consider suggestions
and to cooperate in teaching ac ivities; a-spirit Of scholarly inquiry
which leads the teacher to develo and strengthen. course content in
the light of develoPments in the field, as well as to improve methods of
presenting material, a vital interest in teaching and working with..
students, and, above all, the ability to stimulate their intellectual
interest and enthusiasm. The quality of teaching is admittedly difficult
to evaluate. This evaluation is so important, however, that recom-
mendations for an individual's promotion should include evidence
drawn from Such SourCes as the collective judgment of Students, of .
student counselors, and of colleagues who have visited other classes
or who have been closely associated with his or her teaching as
supervisor or in some other capacity, or who have taught the same
students.in subsequent courses.

Research and Creative 'Activities
In most of the fields representdd in the program of the University,
publications in media of quality are expected as evidence of scholarly
interest pursued independently of supervision or direction. An original
contribution of a creative nature is as significant or as deserving as
the publication of a scholarly book or article. Quality of production is

considered more important than mere quantity. Significant evidence
of scholarly merit may be either a single work of considerable import-
ance or a series of Studies constituting a general program of worth-
while research. The candidNe should possess a definite continuing
program of studies, ;nvestigaticns, or creative works.

Other Services
Educated talent, technical competence, and professional skills are
indispensable in coping with the complexities of modern civilizatiOn.
Because most technical assistance is carried on by professional
persons, and a high proportion of them have university connection,
the University must provide people to fill this need. The performance
of services for the University or for external organizations may retard

_
accumulation of evidence for proficiency in research or teaching even
while contributing to the value of the individual as a member of the
Universitrcommunity. In suCh cases effective service should be given
the same consideration in determining promotion as proficiency in
teaching or research. The evaluation of the service should be in terms

. of the effectiveness with which the service is performed, its relation
to The general welfare of the University, and its effect on the develop-
ment of the individual.

(Fa'culty. Council action)
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Promotion in Rank
When considered for promotion the individual should be asseSsed in
regard to all three criteria from the preceding section. Favorable
action should result when the iridividual has demonstrated a
of competence or distinction appropriate to the proposed mot;
area of endeavor. Failure to promote may arise from unsatistactry
performance in the other areas.

From Instructor to AsSistant Professor
This promoVon usually is based primarily on evidence of good
teaching. Active participation in the affairs of the candidate's depart-
ment and a promising beginning of independent scholarship are
expected.

From Assistant Professor to Associate Professor
This advancement is based on continued iniprovement, whether in
quality of teaching, in scholarship, or in the performance of service
roles. .

If teaching is the primary criterion, it should be distinctly superior
to that of effective teachersat this and other major institutions.
If research or other creative work is the primary criterion, the candi-
date should have demonstrated a broad grasp of his or her.own and
related fields and sdould be establishing a national reputation as a
scholar. A definite and comprehensive plan of future research
covering a number of years and a beginning thereon which extends
well beyond the limits of the doctoral dissertation should be evident.
If'service to the University, profession, or community is the primary
criterion, it should be discharged with merit and should reflect favor-
ably on the Uni.versity and 6h the individual's academic status.

From Associate Professor to Professor
This promotion is based upon achievement beyond the level required
for the associate professorship.

If teaching is the primary criterion, the candidate must have demon-
strated an extraordinary ability to stimulate in students, either under:-
graduate or graduate, a genuine desire for'scholarly work. Wherever
feasible he or she should have demonstrated the ability to direct the
research of advanced students.

If research or other creative work is the primary criterion, the candi-
date should have shown a continued growth ii scholarship which has
brought a national reputation as a first-class productive scholar.
If administrative, professional, or academic service is the primary
criterion, distinguished contributions must be evident.
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Prbmotions for Librarians
Criteria for Promotion
The criteria for promotion ard (1) performance, (2) professional
development, research and/or creativity, and (3) Service. Promotion
bpnsiderations must takeinto account, however, differences in mission
an:Mg campuses,'and amongschools within some carkJuses, as well
as the individual librarian's contribution to the school/campus Missiori.
The'refative weight attachedlo the criteria above should and must
vary accordingly. PromptiOn.td any rank is a recognition of past
achievement and a sign of confidence that the individual.is capable
of greater responsibilities and accomplishments.

Performance
A librarian must be, first and foremost, an effective librarian in the
position she or he fills on the library staff. Evidence of effective
accdmpliShment of professional responsibilities is provided by position
descriptions and evaluations made in relation to them. Additional
evidence may be provided by: (1) descriptions of innovative proce-
thires, publicationt relative to performance, etc., (2) evaluation by
library users and colleagues.

. Professional Development, Research and/or Creativity
A librarian who is responsive to the demands of the profession should
make contributions through professional development, research
ancl/or creativity. Evidence might include: (11 professional growth
through additional formal or continuing education, (2) preparation of
scholarly bibliographies, catalogues, indexes, or exhibits, (3) preseh-
tation of papers or lectures at conferences. (4) receipt of fellowships,
grants, awards or other special honors, (5) publication or research
including that iri process.

Service
A librarian is expected to assume service obligations. Fulfilling these
obligations enhances the value of the librarian as a member of the
university and library community. Evidence of this concern might
include such activities as: ;1) participation.in professional or scholarly
societies, (2) service on a.:ademic, professional or schol.;y corn-
mittees, (3) professional Consultation, (4) community service in
organizations outside the university and/or outside the professiOn
which enhances the imdge of the university (the relative weight
attached to this kind of service varies according to the mission of

the individual campus).
(Faculty Council action)

Recognition of Outstanding Achievement
Distinguished Ranks
'Faculty members who have reached a high level of distinction in their
professions may be designated Distjnguished Profesrrs or may be
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given named chairs .within departments. Prior to 1967, the Fanks of
Distinguished Service Professor, Research Professor, and University
Professor were utilized for this purpose.

(Board of Trustees act:on)

In the fall of each year nominations for distinguished ranks, and
supporting documentation, are solicited from allmembers of the
faculty by the Office of tne President. The qualifications of nominees
are examined by a committee which repor.ts and makes recon-irrierid'

. tions to.the President. The newly designated holders of disticiguished'
rahk are announced in the spring of each.year..

(Administrative practice)

Awards for Teaching
Indiana University gives a number of awards for outstanding teaching
by faCulty members. The 'recipients of the awards are recommended .
by the standing University. Cornmittee on Teaching Awards. This
comMittee, composed of representatives from all divisions of the
Uhiversity, bases its selections on nominatirons.it receives from
throUghout the University, with careful consideration of suggestions
made by students, alumni, and faculty colleagues of each nominee.,
Awards are made each spring at the Founders Day ceremony.

c,

Each of these awards for outstanding teaching.carries with it
both a certificate and a substantial dash honorarium.

TLeeCleric Bachman Lieber Award
The.oldest of Indiana University teadhing awards was established
in 1954 by Mrs. Katie D. Bachman in memory of her grandson.and
was further enclqwed by Mrs.. Herman Lieber. The award is a citation

,and placement .of the recipient's name on a permanent plaque_in_the
Indiana Memorial Union.

Herman F. Lieber Award
Established in 1961. this was first spohsored by the I.U. Foundation
and is now sponsored bY Mrs. Herman Lieber of Indianapolis. All
regular members of the faculty with ranks from Instructor throi..c.
Profeasor are ehyible for the award.

.AMOCO Foundation .Aityardp
EStablished in 1967 by the Standard Oil (Ind.) Foundation, these
awards are given on an all-UrIversity basis, and all regular faall:.;
members.are eligible.

President's Award
Established in 1974, this award can be given in any :livision of the --
Universih; and at any prqfessorial rank.
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Lieber Associate Instructor Awards
Initiated in 1961, these awardehave been.presentd each year to.
.outstanding teachers among the University's graduate.students who
combine their programs of advanced study with inStrUctional employ-
ment in their schools and departments.

Sabbatical Leaves of,AbsenCe Program
The folloWing is.a general description of Indiana University'S program.

L-Speclifis-details-as-te-the-r-euting-of sabbatical I aye-applications, the
fpnctions of cornmittees on spbatical leaveS, the rolei of deans agd

..chairmen in determining eligibilitythese and similar matters are
.described in the campus-specific Handbooks;

Sabbatical Leaves for Faculty
Purpose
A faculty member has two academia functions, teaching and research.
Travel to use other libraries or research centers, to work with other
scholars, a to conduct field research is generally necessary for
scholarly endeavor. The sabbatical leave programis undertaken to

. provide time for such scholarly research and any travel incident
thereto and to allow members of the faculty to.keeP abreast of de-
velopMents in their fields of service to the.University.

A sabbatical leave is not a leave which a faculty memberautomly
."earns" by having been employed for a given period of time. Ratnor,
it is an inveStment by the Univereity in the expectation that the
sabbatical leaVe will signifjcaritly enhance the faculty member's .

,capacity to contribute to the objectives of the University. Fr:q this

reason, sabbatical leave applications are approved only if there:is
adequate.reason to believe ,o,.at.they will achieve this purpose.

A statel;ient c.1 propod use of time is required to indicate the
manner of achi'.7.1vind these general objectives. AcCeptable progm!ns
for the Use of time may inc,.pde:

1. Research on signifiCant problems
2. Im Portant creative or descriptive'work in any means of 1..),

Mr example, writing, painting:and so forth
3. Postdoctoral study along a specified line at another instion
4. Other projects satisfcctOry to e reSponsible committe,.:, and/or

deans

Adherence to an apProved.plan :s expected of a faculty Member. At
the termination of :he leave, and not later than three months after
returning to thecampus. the faculty member shaHsurylit report of
activities undertaken, which will be Ueed in evaluating fn applica-
tionefor sabbatical leave of persons who h:we had one or more

sabbatical leaves.
(:':oard Of Tivd(ees action)
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I erms ur Ledve
Sabbatical leave will be 'far one semAter al full salary dr for One

_year at.hafcsalary,The sabbatical leave program requires that persons-
on sabbatical leave devotefull time to the scholarly aCtiViijitOi-w-
leave is granted and will.receive no salary or stipend from other

.sources.than the UniverSity exCept thaT(1) persons on leave for a-
-year at half pay May engage in other scholarly actiyity consistent
with that for which leave is grantedand re:ive Salary; stipend, or

7-11-07107aTialTCYM other saurces in such amount-S that total salary,
stipend, and honoraria do not exceed op,-,rovrnat.:;ly the- annual
income normally earnea, and (2) persorr.- r.,a ieave may receive grants
from other sources for travel and rese ,rro e),:-.::;rises incident to their .

scholarly activity.
(Board of Trustees action)

Eligibility
A faculty member is eligible for one sabbatical leave during each
period of seven years' full-time service in faculty rank (including time
on saqatical leave)., following the completion of the first.six years

. of fulrlime service as a faculty member at Indiana UniversitY. For
example, a faculty.member may be granted one sabbatical leave in
the seventh, eighth, ninth, tenth, eleventh, twelfth, or thirteenth
year of service,"and one in the fourteenth, fifteenth, sixteenth, seven-
teenth, eighteenth, nineteenth, or twentieth year of service. OrdinarHy,
however, a sabbatical leave will not be granted within less than tour
years following a preceding sabbatiCalleave. For example,.a faculty
member who is granted sabbatical leave in the twelfth year would
not again be eligible until the seventeenth year. Leaves without pay.
do not count as part of the period by which eligibilay.for sabbatical_
leave is determined. The sabbatical leave program applies only to
persons who agree to return.to their positions at Indianq UniversitY

*for at least one academic year immediately following a period of
sabbatical leave. A sabbatical leave will not be granted to a faculty

-2, member denied reappointment for tt academic year immediately
-following the proposed leave. A sabbatical leave will not be granted
for the last year of a faculty member's service prior to retirement.

(Board of Trustees action)

To be eligible for sabbatical leave., a faculty member must aaree to
reimburse Indiana University for any salary. retirement contributions,
and insurance premiums paid during the sabbatical leave in the event
that the faculty member does not .return to the University for at least
one academic ,ear immediately follOwing the leave.

(Administrative practice)
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BCheduling
As far as posSible, departmental sChedulq shouldbe arranged so as
to permit eligible members of thestaff to take leaves. tn avenging
sCheduieS, an atterriPi'Siidulabe-Madeto"Minirnize the
substitute instruction and the disruption of the departmental program.
Deadline dates relevant to these scheduling issues are to be found
in the oampus-specCic Handbooks. . ,

--(Board ,of Trustees-action)--
After appropriate review procedures on each campus have been
completed, the approved applications shall be 'forwarded through the
President.to the Board oi Trustees. Final approval rests with the
Board of Trustees,but a favorable recommendation by the appropriate
Vice-PreSidept or Chancellor and the President establistles sufficient
likelihoOd of a grant Of leaVe so that applicant§ are justified in
proceeding with plans andarrangements for leave.'

(Board of Trustees action; Administrative practice)

Sabbatical Leaves for Librarians
A similar set of pr'ocedures exist for granting sabbatical leaves to

_Lihrarians-As-w-ith-facuity-members7a-sta-ternwrirdrproposed use of
time is required to indicate the objectives. of the proposed sabbatical
leave program. Adceptable sabbatical leave proposals for librarians
include scholarly and pedagogical research, creative work, post,
'master's study such as a second mastersdegree or doctorate
.(norrhally undertaken at another institution), and other projects
satisfactory to the responsible committees and/or deans: The terms
of librarians',sabbatical leave are that the leave will be for one
semester at full salary or for one year at half salary. For purposes
of reckoning the time for librarians,-a semester is computed-as five
months and a yrar as ten months. Eligibility for librarians is calcu-
lated in the same manner as engibility for faculty members. In
Matters:such as scheduling, eligibility for fringe benefits while on
leave, filinq of rePorts, and reimbursement agreemepts, procedures
for,librarians arethe same as those for faculty members.

(Boaal of Trustees action; Administrative practice)

Fririge Benefits While on Sabbatical Leave
Group Life Insurance

The University continues this coverage, and the related benefits,
based on the full-time salary rate and at no cost to the faculty
member for either a one-year or a one-semester sabbatical leave.

(Board of Trustees action)

Group Medical InsuranCe
The Blue Cross-Blue Shield medical insurance, which' is in any case
optional for faculty members, will be automatically continued during
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the semester or yearin queStion, if it Was id force immediately prior
tb that semester or year. The individual's contributionmill continue
by payroll 'deduction, and the University will make its normal .

.contribution.i.
. TIAA/CREF

F& a faculty mernier taking a one-semester .sab!.-.)atical leave at
full pay, the University will make the fulVIAA/CREF contribution
for the sfirnpstv in question.

For a full-year sabbatical leave.at one-half salary, the normal Uni-
versity contribution is.the customary amount payable onthat one-
half of the faculty.member's salary. Thus faculty members taking such
a leave coupled.with some type of external financial support should
Fook to.this external source for any TIAA/CREF contributions supple-
mental to the one-half of normal contributions paid by the University.
Exceptions to this policy are made only in two situations.ihe
versity will make TIAA/CREF contributions on the full salary rate
for the year in question if:. .

---tTtreTe are extraordinary circumstances. such as those involving
prestigious research grants combined with sabbatical leaves
where it is impossible for the faculty member to nlake necessary
arrangements fo'r his TIAA/CREF to be assumed by the:grantor
agency, in which the acdeptance.of the grant-would be of such
demonstrable value to the University that it is in the interest of
the University to assume the additional TIAA/CREF liability, and
in which acceptance of theigrant would require a substantial
financial sabrifice by the faculty member. Such exceptions.must
be recommended by the departmeht head and approved by the
appropriate deahand vice-president or chancellor, and bV'the
Board of -Trustees. .

. 2. A faculty merhber who receives no external financial support
during the year in question nevertheless takes a-full-year, half-pay--
sabbatical leave. A written statement by the faculty member in
advance of the beginning of the leave indicating that there is no
external.financial support is a prerequisite to such payment by
the University of TIAA/CREF contributions on the full base salary.

Leave Without Pay
Request for Leave
When a faculty member or other academic employee wants to take.-
such a leave (LWOP), he should initiate a request through normal
administrative channels. This request should be accompanied.* a
brief statement of the n isbns for which the leave is sought, Leaves
of absence without pay are limited to one year. Underunusual circum-

.stances, exceptions can be approved.
(Administrative practice)
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'Status of Time pent on Leave without Pay
A year or seme er on-LW,OR does not count as a year or semester

of service to the University. This means that such leave4evill net be

counted in reckoning:- .
. .

1. U,niversity obligations to make contributions to retiremeW funds.
-2; Year's credit toward tenure, except that it may be counted if the

leave is spent as a full-time faculty member at some other

3. Year's credit towards sabbatical eligibility.
Years'of servide which may be relevant under any other Uni-
versity regulations, such a thOsAconcerned with early retirement.

(Administrative practice)
_

Fringe Benefits While on Leave,without Pay l-------------

-----TTAAICREF I .

7:lt-TS-1he-.5Olicy of the University not to make TIAA/CREF contributions
while an appointee is on leave Without pa7y.--A participant in TlAA/CREF
who plans to take leave of absence without pay should make.ap-
propriate arrangements with his prospective employer or grantor
agency to cover his TIAA/CREF contributions. Such contributions
can be made directly to TIAA/CREF by the employing institution
whether or not that institution Participates in the TIAA/CREF program.
Alternatively, the employing institution could set the level of compen-
sation at figure which would permit the individual to make payments
to TIAA/tREF, Ithough tax disadvantages would usually result from
such:an arrangement.

There_are_extraordinary circumstances, such as those involving
prestigiousresearch grants where it is impossible for the appointee
to make necessary arrangements for his TIAA/CREF to be assumed

by the employing institution or grantor agency, in which the acde`pt- 1
ance of.the 9rant-Would be of such demonstrable value to the Univei-
sity that it is in the interest of the University to ak., lite the TIAA/CREF
liability, and in which acceptance of the grant would require a sub-
stantial financial sacrifice by the faculty member. Such exceptions
must be recommended by the.,department head and approved by the

*appropriate dean and vice-president or chancellor, and py the Board

of Trustees.
(Administrative pradtice)

Group Life Insurance
During leave without pay, the University will continUe the insurance
in fOrce tor- three months. If the leavextends for more than three
months, the insurance will be suspended unless the employee elects
its continuance by the advance payment of premiums at the campus
PerSonnel Office. If the insurance is suspended during the leave,

0
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when the appointee returns it will be automatically reinstated in
accordance with the plan certificate.

\
1 Group. Medical Insurance

It.is -Ole policy of the University to continue its contributions toward
medi.60 insVrancefor faculty or staff members on Icavaref-abSeRC-e

pay.for .as.long as the appointee continues paying the em-
ployeeshare of the premium. The appointee must make ar'rangements
with the University in advance of the beginning of the leave to pay"
the employee's share of medical.insurance plemiums. The University:-
.strongFYIFges that such insurance.be continued, although continua-
tion is opfional:

1If an employee transfers to another Blue Cross-Blue Shield plan during
leave of abSence and if premiurfis have all been .pakl to date of transfer.

*back to the l\ndiana University plan, cover6ge can be transferred back ;

.to the URiver ity_plaruaittletrt-aTirloss Of coverage. If insurance' .
coverage lap es during leave of absende, or if coverage is transferred
to some plan ther than Blue Cross-Blue Shield, the employee will
be treated, for\purposes-of_Grou*MedicaHnsurantRas a new ,

__employee upon\his or her return from leave. .

Other Leaves an\ol Absences r

Sick Leave \
In case of illness \of anY full-time academic appo;hte he or she shell ,
be paid six weeks\ full salary during the illness and 5,6 percent for
the balance of thesemester in case.the illness continues that long.
Where prognosis for early recovery is favorable, the University may,:
upon recommendatIon of the cnairman or immediate sipervisor ' -

followed by concurrence of the appropriate dean or vice-president r
or chancellor, extend the period of sick leave beyond the limits of,one
semester to a total maXimum of six weeks' at full pay and nine
additional weeks at one-half pay. Beyond suCh periods or upon

. recognition that the iiIness will be more prolonged, the individual
shall be placed upon tve withrut pay.

Board of Trustees action)

Pregnancy and ChildreAring Leaves
Pregnancy and childr'earpg shall be considered a permissable purpose
for applying for a leave without pay. and shaH be available as pre-
scribed by the policy on leave without pay, to all academic apPointees.
A reasonable number of childrearing leaves shall be available to both
mothers and fathers,"unde\r.conditions mutually acs,reed upon between
an individual and his/her department head. A pregnant academic
appointee may tako, but is not required to take a leave, to be knoWn
as a pregnancy leave, extending from and up to two weeks prior'to .

the expected delivery date Ahrough an0 up to feur weeks following
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delivery and such additional time as medically r.4 required. Such
pregnancy leave shall be considered to be necessitated Ely disabilities
resulting from. pregnancy.

Cirsabilities.resulting 'from pregnancy (including Predelivery, delivqry,
'and post partum medical needs, and complications of pregnancy
--And/or childbirth and terminationof pregnancy Whether by mis-
carriage or abortion) are to be treated ps are any other temporary
medical diSabilities for all purposeS, regardless c; marital statUs. As

..is the Oas-e with other disabilities, if the academic appointee ma:es
up work, to 4he satisfaction of the apprdpriate adrhinistratór, no
deduction from sick leave shall be rnape.

, (Board of Terffstees action)

military Tours'of Duty
The policy on short-term leaves of absence for military duty conforms
to the following regulation of the Indiana General Assembly concerning

.gtate employees in general: Those persons "who are members of .the
Indiana National Guard or of the reserve components or the retired
personnel of the naval, air, or groupd forcea, shall be entitled to.leave
of absence.from their respective duties, wifhout loss of time or .pay
fo9 such time as the memberé of the National GUard are in the military
service on training duties of the state of Indiana Under the order of
the.governor as commander-in-chief, or as'members of any reServe
component under the orders of the,component authority thereof, for
'periods noft6 exceekt fifteen days in any one calendar year."

(Board of Trustees aation)

Jury Duty and Subpoenaed Witnesses
Ah academic-appointee of the University called for jury duty will be
'Allowed absence-with pay for the period of service as a juror. An
academic appointiee who has been subpoenaed will be allowed

absence with pay when serving as a witness.
(Board of Trustees action)

Travel
The University; within the limits of its means, tries to provide travel
funds for the staff whenever such travel tan be justified as part of .

the necessary or desirable work of the institution.

Travel on University Business
Allowance for institutional travel is rn:adi., when representation of the
University is considered necessary. Fug travel is allowed, in`ctudin.g
per diem allowance. The appropria,te r_ian determines Wheter or not
a proposed trip is to be considered institutional travel. \

d \Trave/ to Professional Meetings :
Travel allowances support travel to professional meetings within tlie
continental limits of the United States. Each campus, and in some
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cases each school, in the UniVersity has its .owil regulations regarding
.travel to professional meetings..

Tray& tO Overseas ConferenCes
Those wishing to attend international conferences maY ap,ly for
partial trP.vel Support to the Overseas Conference Fund, Which is
administered through the Office of International Programs and
funded.by the I.U. Foundation. Within the HmO.of eVailable funds,
suppbrt will be forthcoping when it is demonstrated that attend-
ance at the,fonference Will benefit bothlhe participant and Indiana
University:

Financial Aids and Seivices Which Support PrOfessional Develop-
ent and Research
rants-in-Aid of Research
is the purpose of Grants-in-Aid of Research to encourage and assiat

promising research and other creahve endeavors of significance.
Recipients.of such support are expected to exercise appropriate
initiative in securing needed Continui4assistance from sources
outside the' lniversity.

Grants-in-Aid of Research may be used'for any specificand necessary
research expenses such-as for special supplies, wages of technical

or clerical assistants, limited traVel to special libraries, etc. The maxi-
mtim award is $1,500 on most campuses. When adequate justification'
is presented, renewals may he allcrwed. If the work of a project yields
substantial income, as from royalties on a book, the Grant-in-Aid
recipient is required to reimburse the University up to the kill amount
of the awara. Also; when projects are terminated.a succinct report
-
is to be subrilitted: sa.

-Summer Faculty Fellowships
A limited number of summer fellowships are aWarded to regu1ar7
faculty mernbers who wish to devote full time to creative work in the
arts or to research. 9ecipients must not hold an appointment at any
time during the summer which requires any teaching or. other service,
and.they must be planning to remain on the faculty during the following
.year. Applications are required by an announced date in November
for:consideration for fellowships-fo the following surnmer._Aripeunce-

. ments of awards are generally made the latter part of December.:

University Research Operations Committee
The Research Operations Comnottee is funded through an.appropria-
tion.from the Board of Trustees from the general funds of the Uni-

. versity. The purpose of these funds is to facilitate the research efforts
orthe academic units and individual faculty members and librarians..

'The award of funds is based upon written requests, usually in_
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rnemOrandum form, which exp;e41 and juvtify the need. The requests
must be routed t rough departmental chairmen and the dean of the
particular:cone e dr school, and then transmitted to the committee
through the Vi -President or Chancellor of the curious frorri which
the request an

Normally, the committee gives preference to requests desiigned to
stimulate additional reSearch.and development. Requests for the
sUpport of items which can typically be budgeted through !regular
channels should not come before the committee. The cornmittee does
nOt prOvide fundslor the continuing or)ong-term support 'of projects.

Categories in which the committee may provide support include:
1. Seed money suPport for the initiation of research wh n :he amount

requieed is considerably beyond the campus funds n rmally
reserlied for this purpose.

2. The promotion of new research and development areas, inter-
disciplinary research, and new centers or institutes.,

3. The underwriting of selected prOjects or project-related items
for which external support is-virtuallY%assured but-Which need a
commitment to provide.proper project operation. Underwrites
are not grants an,d7are:au-tomatically cancelled ution receipt of

. externalty sponsored funds. :

4. Matching funds for research equipment which cannot be afforded.
. within the regular equipment allo6alions..

5. Support for eXcerittonal expeNOotoutstanding.new faculty .

members aild librarians=..experi*-s;kiich are truly unpredictable
'and unanticiriàted in the rigiitairOloCafion of funds to the

. .
acadernic uniit involved.

Mdiana Universiti Poundation
1

The Indtana UnhOrsity Foundation was chartered in 1936 to support
_thelobjei-AKces q the University and to add-taits margin of excellence.
An earty fUnction of the-Foundation wat to-provide a channel foe
alumni gifts to the University. This has continued to be an important
part of the FoUndation'S program."Thousands of Alumni contribute
through an annual giving.program which places Indiana at the fore-
front among st'ate universities in total number of donors and of gifts,

TTn ekent years* attention of the Foundation has turned increasingly
to sponsorship at faculty and librarian research programs made

through grants and contracts from government agencies,
business, and industry, philanthropic organizations, and other sources.
BecaUse of their diversity and number, eesearch projects call-for
'specialized attention beyond.that available through regular University
channels. The Trustees of the University therefore delegated general
supervision and coordination of all research programs to the
Foundation.



In 1975 a Grant Information and Assistance ffice was established
for the purpose of disseminating informatio on the\availability of
outside funding for research and devJopmental projectslo Indiana
University faculty, librarians, and studerts.,The office reports to the

Special Assistant to the Rdsident and Dean tor Research Coordination
and Development. The Office.assists faculty Members in locating
potential sources of support,.a.dvises on the vi(riting of resear4h

proposals, and works with investigato inthe\ patenting of inventions
and discoveries. .

\
Faculty members and librakians seeking funds\ for the.support of
research, educational devdlopment, or other research projects to be

funded by outside sources are encouraged to %)vrite or visit the Office

located in Showalter House.

Indiana University Computing Network
The Intiana, University Computing Network has 'been established to
provide the resources nee,ded to accomplish the major computing
tasks in instruction, research, public service, an administration. To .

meet these needs, there ate three central compu ing centers that
provide services on a'University-wide basis. Eaci of the eight

_ campuses has equal access to all three centers via a data com-

.munication system. I

I

The Marshal H. VUrubel Compüting Center (Bloomington) and the
Indianapolis Co4'nputing Center are the primary academic computing
facilities serving the entire University. Any academic appointee tor:.
student is eligible to use these facilities for research and instructional

purposes. These cerders provide traning and technical assistance to
help those with computing problems which arise in their work.

There is "open access" to the academic compi.tin g resources aiailabie I

in the University' to carry out the instruction andl research functions,
which are deemed appropriate and authorized ès being part of the
institution's mission. The individual user is not 6onstrained by any

co'ncein for cot to be'accounted against a personal or departmental
bddget. The cellters are self-supporting with all costs for services
recovered from, direct ci.?rc;es to research grants or through utility

charges to eac,h clarnpus. Alt grant proposals are reviewed by the
appropriate officeTht each individual campus to insure adequate
provision for cornputing support.

The 1;larshal H. Wrubel Computing Center provides.for batch process-
:

ing and limited ihteractive computing, while the Indianapolis Com-
puting Cent is devOted to inteiractive computing. Neither of these

cente s does administrative data processing for the University Unless

unusu I circurnstanCes arise which demand resources pot available

at Dat Systems and Sertices.



Data Systems and Services is the administrative data processing
center for Indiana University. This department is charged with the

,responsibilities of designing systems, writing programs, andprocess-
ing data for all administrative offices in the institution. As a conse-
quence, it operates.on a,!'closed Shop" basis. Services may be
'available for research and instruction where programs and systems

, have been obtained which were originally develOPed for IBM equip-
rpent. A "RequeSt for Service"' form must be completed to obtain
approval to process information through Data Systems and Services
These forms. may be obtained from any campus computing center.
All requests for academic use of these facilities must be approved
bY the University Academic Computing Policy CoMmittee.

Administrative data processing services are provided to the general
)iuniversitypfoces at no cost. Auiciliaries and income generating de-

'
partments may be charged for services. Charges for instructional
and research *suiting will be 'on the same basis as those for the.

. other two .lompUting centers.

Planning-and coordination for system-wide academic computing is-

the joint respensibility of Ihe University Director of Information and
Computing Services and the University Academic Computing Policy
Committee. For_administrative compUting, it is the joint responsibility
of the.Universit-Y-p-irector of Informationand Computing Services and
thalndiana University Management Information Steering Committee.
In both instances these committees are farmed of representatives
from Bloomington, IUPUI, and regional campuses. The immediate
management responsibility for the central computing centers resides
in their directors.

The University Libraries .

While phySically located on different campuses, the libraries of Indian@

University form an integrated system. This system is centered in a
major librarybuilding located in Bloomington. This buildina also
houses the Undergraduate Library and the regional campuses' central
reference services and te^.hnical Services. Me Lilly Libiary for special
colleCtions and rare books and manuscripts is also located in Bloom-
ington in a separate.building. There are eighteen branch libraries on
the Bloomingten campus, crven libraries at IUPUI in Indianapolis,
and six regional carripus libraries..

A Faculty Library Committee, elected by the University Faculty
Council, advises the library administratian, and has contributed
significantly to thadevelopment of an effective, multi-campus

7 library system. In addition to committee efforts, all faculty members
are expected to survey the library holdings in their.respective fields
and to asSist in developing the library collections. The system's ,
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holdings include over 3.7 "'ion bound volumes and over 2.6 million
manuscripts.

Loan privileges, reserve procedures, methods of access to the hold-
'ings of other libraries in the system, arta the ordering process differ
somewhat from campus to campus. Consult campus Handbooks for
more specific information.

University Press
The Indiana UniverSity Press Was founded to encouragt the publica-
tion of worthy books and to advance scholarship by the worldwide
promotion and distribution of books of merit. Within the limits of its
budget, it publishes not only manuscripts of sound scholarship, but
also books of interest to, and importance for, the.general reader. It is

. the belief of the University that its Press should.not only encourage
the publication of scholarly research in readable and intelligible .

r- form, but also that it should make the results of that research available
to as wide an audience as possible. Accordingly, the Prels places
.special emphasis on advertising, promotion, and publicity in its
operations.

It is hoped that the faculty will make full i!se of the book pubrshing
facilities provided ancj will call to the attention of scholars and
writers everywhere a professional publishing operation which con-
tributes to the reputation of the University.

REMUNERATION

Salary Policy
The salary Of each academic apPointee is reviewed annually by the
l:départment chjrmar in consultation with the Dean of me campus,
college, schOol, or division. The Dean then recommends fo.the
Chancellor or Vice-President salary adjustments as merited by sUdh
factors as the individual's achievements in teaching, research, and
public service. The recommendations are reviewed by the President;
the President's recommendations are'acted upon by the Board of
Trustees. Salay adjustments are based upon merit; across-the-board
incretases are not utilized at Indiana Univetsity.

(Faculty.Council a.!;tion)

Those appointed for an academic year are paid on the basis of ten
.equal payroll checks (five for each semester). It is sometimes neces-
sary to prorate pay beca.use ot resignation, termination, illness, or.
death.'The calculation will be based on the.number of calendar days
falling within a semester. The relevant item is the ratio of calendar
'days prior to the.cessatiOn of work to the total in the semester.

(Adrninistrative. practice)
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Vacation Policy for Tive lye Months Academic Staff
1. All twelve-rnonth academic appointees are entitled.to one month's

paid vacation during each calendar year. ..

2. Vacation time is not cumulative, i.e., if vacation time is not taken
during one year the individual is not entitled to two months'
vacation during the next year.

3. During a vacation period for which an individual receives his or her
regular monthly compensation, it is understood that he or,she
shall not accepborreceive cornpensatioo for full-time employment
elsewhere.

4. Although vacations need not be taken at the same time each -,.
year, the vacation period in any year should not follow immediately
the vacation period of the preceding year.

5.*No academic appointee can expect additional compensation in
lieu of vacation. Where there is unused vacation time at the end
olan appointment, or at retirement, this prohibition will also
normally apply.

(Board of Trustees action)

General POO on putside Activifies and Extra Compensation
the Four State Universities of Indiana

1. The policy here outlined is underslood as applying only to full-
time academia appointeeS when they are on the payroll.

2. The total amount of time devoted to Outside. work by an
faculty member shall notexceed an average of9one day a we
during the period one is on the payroll. A faculty member may
engage in such outside research and consulting activities only
provided the nature of the activity is 'compatible with the broad
objectives of the University and will enhance his or her effective-
ness as a teachE.: and scholar. In all cases departmental duties
and one's o6ligation to the University must take priority over any
outside commitments of an income-c.Toducing character.

3. It shall be the responsibility.of each indivicai facully member to
see to it that such consulting and other remunerated activities as
ma'y be engaged in, and such additional remuneration as these
.activities may generate, shall be in compliance v;dh the Fpirit of
this regulation. The chairman and academic deans .3n,A11 have Me

.
additional responsibility of mon;'....-ing such lctivities within their
Units. A rough guideline.migh derived from the regulation that
appropriate outside activities nould not exceed ari average of
one a day a week during the pori:id when a f lculty member is on
the paYroll; in conformity with toe spirit of.th1s policy, it would
seem clear thatho faculty member should receive extra compen-
sation which artiounted in total to more than 20% of regula-
compensation during any academic year, or during any summe,-

..
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session in which he or site is employed full-time by Indiana Uni-
versity,

4. To insure accountability and control of all funds expended by
the Unr.,zrsity, outside funds will' not be 'commingled with the.
Gena Fund. It is understood that projects, which are supported
by contracts or.grants and in which' it is expectec that full-time'
faculty members.may be asked to participate, will be established
in kcounte other than the General Fund and must be under fun -.
control of the University.

5. No payment in addition to his budgeted salary way be made to
an indMdual faculty member from the General Fund except for
programs traditionally accepted and ar!iproved; su ;h as extension
teaching.

6. FacultyNmembers devoting part-time to projects supported by
contracts and grants will.receive General Fund salary support .

only for that-portion of their tirpe devoted to rectular Uni)ersitY
programs of instructiorr,and research. In no case wilt the total of
salary components from General Fund and contract or grant '

sources exceed 1.00 percent of the faculty member's normal,
budgeted salary rate.

RETIREMENT

Retirement Age
At Indiaga UniversitY, the age fixed for retirement is seventy year, .

Employees born on the thirtieth day, of June retire on their seventieth
birthdays, all other§ retire on the thirtieth day of June nex: fcliowing
their sevenfieth birthdays. Optional retirement may occur one: to
age 70.-

(Board of Trustees action)

Administrative Retirement Age
The President, deans, chairmen and heads of academic departmentr;
shalf be retired from their administrative duties at the end of the
academic year in which they attain the .age of 65. Where administra-
iive officers also hold faculty or librarv tank, they may continue to.

erve in their non-administrative capacity, until ful; retirement on
June 30 coinciding with or next followihg the seventieth birthd4

(Board'of Trustees action)

I The Occasion of Retirement
Each campus arranges an occasion in the spring of each academic

I year to honor academic appointee's Who are retiring, alOng with thOse
already retired.

(Faculty Council action)
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The Status and Privileges of Retired Faculty Members
The carpp!,ises of Indiana University extend various privileges to
reliredappointees. The is, of necessity, some variation from campus
to compile, so interested individe! Is should consult tne campus-
specific HandAooks.

(Administrative praCtice)

EmplOyment pf Retired .Acadeniid Appointees
Ernployment of retired employee& 0 offered,.shalrbe inVitatiónal on
a ye.L.4-to-year basis, at,the option of the University. The employment
of retired academic appcintees shall be exClusively ora the basis of
abilify to perform in res'ponse to actual needs of the institution in
teaching, research, and related areas. At the option of the Univerrity,
a complete physical examination may be reduired where such em-
plpyrnent is under consideration.

. (B'oard of Trustees action)
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III. The Academic Appointee and
the Student

ADMISSIONS POLICY
All Entering Freshmen .

These Students are expected to have completed four Units (years) of
English (one-half unit each of speech and jtAgnalism may be included)
and nine or more units of work in some combination of foreign
language, mathematics, science, and social studies. Students seeking
admission to the College of Arts and Sciences or School of Nursing
should.incluCe two or more years cach of mathematics, science, and
foreign language.

Out-of-Stare Freshmen
These freshmen are selected from applicants whose class rank and

test, scores on the Scholastic Aptitude Test (SAT) or the American
College Test (ACT) are in the top quarter.

In-State Freshmen
Indiana .1-esidents must be in the top half of their Classes or make
aboVe average s'-...lres On the entrance test battery. The Adnissions
Committee is authorized to thake reasonable exceptions and, at its
discrWion, to accept students on probation.

In-State Transfer Applicants . .

Those who are residents of Indiana are admitted if their pr:vious
. 'academic and personal records have been satisfactor9. Students

.hose cumulative index is calculated to be less than 2.0 (C average)
aS required at Indiana University. are normally denied admission.
If th\ f deficiency is small and the applicant appears abie to make it
up, he M\ey sometimes be allowed to enter on probation and on a
.turther condition thathe make up,the.deficient points. Any applic.4nt
who has been iri college as much as three semesters and who has a
deficiency is ineligible for even'probationary admission.
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..Out-of-State Transfer Applicants
These students are expected to have a B average or better.

Policy at Other Indiana University Campuses .

The regional campuses require the same application procedures, the

I Same filing dates, and the same entrance examinations as divisions in
Bloomington and Indianapblis. The same standards prevail throughout
the Universit,j.

Indiana University in its commitment to full cornpliance with gotierning
federal regulations and legislation, specifically prohibits sex or racial
.discrimination through separate ranking ofapplicants, application of
'quotas, administration of sex or racial-biased tests or seleCtion criteria,
%nd gr`anting of preference to applicants based on their attendance at
particular institutions if.:the preference results in disparate discrimina-
tion. University policies forbid application in a discriminatory manner
of rules concerning marital or parental status. The requirements for
admission are to be applied uniforrnly.to all persons applying for 0.

entrance.
(Federal regLilatio'n; Title IX, Education Act, 1972)

EXAMINATIONST
Review of Examinetions
It is requested that all instructors in the University give opportunity
for review of hourlyand mid-Semester:examinations in each of their
undergraduate cou4ses.

yrri er11-1Mtgrifnents. Prior to Examinations
In the underuraduate schuols\of the University, Paperg',.term reports,
and formal testsexcept.for :Practical tests at the end of laboratory

eriodsshould not b'e required during the seven7day period pre-
ceding i.xaminations. and all such reports, papers:, and formal tests
shouid b B completed prior to this seven-day period preceding:exam-
inations: .'
Examination Files
ifisItquested that each head of a UniversitY department which has
undergraduate stUdents asSernble at the discretion of the several
instructors, and transmit to the library five sets of typical weekly or
biweekly quizzes, hourly and mid-semester examinations, andfinal
examinations for all.freshman and sophomore courses in the depart
ment, together iivith typical examinations for junior and senior courses.

Final Examinations
At the close of each regular serAster, a period of approximately one
week is provided for semester:examinations. Theifirne devoted to each
examination is -)rdinarily two hc.;urs, regardless of the number of hours

a week the class has met. .
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Departmental (or combined) examinations are ordinarily.restricted
to those courses which have five cr more sections.

A reading day is scheduled between the last day of class recitation
and trie first day of the examination period, provided the reading day.
.does not fall upon Monday or Friday.

'In the summer sessions, final examinations are ordinarily held on the .

last day of scheduled classes.

Night Examinations
There shall be no night examinations during the period of inal
examinations.

Night examinations are permitted in the College of Arts and Sciences
&king the semester for courseS.with multinle-sections with the

. consent of the Dean of the Faculties. For the rest of the University,
night .examinations are permitted for multiple-section courses wah
the consent of the Dean of the Faculties.

,GRADES AkD GRADING ROLICY.

Grading.System at Indiana University L._

' The official grade code of Indiana Universityis:

A7Highest Passing Grade I-LIncomplete '

DefDeferred
. SSatisfactory*.

DLowestPassing Grade WWithdrawn
Failed .WFWithdrawn, Failing

*This.grade may be uSed.only under the following conditions: (1) permission
(granted prior to the beginning of the course) of the Dean of the Faculties tt.rid the
dean of the:school offering the course; (2) the understanding that in a n y course in
which the grgde S is used, the only cv.r:er grade permitted will be F; (3) the under:-
standing that hours of credit with th. grade S will count toward graduation, but the
coutse will be.ignored in computing credit .points. A special provisIon'allows students
in special evening clasqes.atBloomington to elect, at the beginning of the,class.
but not later, whether to rec -ive the.special grade of Sor the regular grade.

1. One otthese grades must be turned in at the end of the semester
for each student in each coursein which hc is enrolled: With the
exception of some courses in the Scriool of Medicine, there is
no course in the University in which the grade of Def (Deferred)
is applicable. .

2: PIUS and minus marks 'after the letter grades are preentry
authorized for use in recording grades for graduate students in
the Graduate School and the School of Education only. They are
not authorized for use in any other school Or divi;3ion of the
University.
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(3. Occasionally it is necessary, becaute of an error, for a final grade
to be changed after it is turned in to the Office of Records and

'Admissions. Before the Registrar can make this change on the
- student's'official record, the dean of the appropriate sChool must

approve the Change. The faculty member present the reason for
thechange to his dean, who; in turn, writes a letter to the Registrar
authorizing the change.

incompletes*
Circumatances.Under which . coinpletes May Be Given
The grade of Incomplete is used on the final grade reports. The grade
of I (incomplete) indicates tnat the work is satisfactory as of the end
cf the semester but has notbeen completed. The grade of Incomplete
may be given only when the completed portion of a student's work in .

.

the rourse is of passing quality. Teachers may award the grade of
Incomplete only upon a showing asuch hardship.to a student as
would-render it unjust to hold the student to the time limits previoUsly
fixed for the completion of his work.

Procedure for the Uniform 'Pliindling of Incturpletes
DEPARTMENTAL CARD FIL ES'
Eactidepartment of the College of Arts and Sdiences and.each 'school
of the University shall maintain a card-file record of Incompletagrades
recorded in courses of that departnient or school. This record, on a
specially desigried.card completed by the instructor, should include

J(1) the name of the student, (2) the-course number and hours of .

credit, (3) semester and year of eriroljment, (4) the signattire Of the
instructor, (5) a brief statement of the reason for recording the
incomplete, and (6) an vlequate guide for removal of the Incomplete
grade (with a suggested finargrade) in the event of the departure or
extended absence of the instructor from the campus.

.TIME LIMITS FOR REMOVAL OF INCOMPLETES:
The time allowedfor the removal of anincomplete is one calendar
year from the datp of its recording, except that the dean of the'
student's college or schOol niay authorize adiustment of this period
in exceptional circumstances. If .the student fails to remove the
tncomplete within the .time allowed, the dean of the school in which
he or she is currently enrolled shall authorize the Office of Records
and Admissions tg change the Incomplete to F..Both the stude-nt-and
the insyuctor in whose cou'rse the.student received ihe Incomplete--
shall be,notified of this change in grade.

0

None of these regulations apply to those graduafe courses or research a-nd reading
courSes in which completion' of the work 9f-the'cotirse-is not neceslarily required
'at the end of the semester. Once a .student has 6raduated, nothing in these regula-

' tions shall prohibit the Incomplete from remaining on thy record. ,
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/
. /A student May not enroll in t ourse in which he hat a grade of
/ Incomplete. .

/ The student may be deniddthe right tO make uP an incOmplete if it
sOems to the dean endthe instructo.r tFlat it is impractical for the

student to complete Ihe course. In this case, the student shOuld be
given the opportunity td-withdraw.irom the course..

INCOMPLETESBESULTING FROM.AP17ENCE FROM FINAL
EXAMINATIOS :

-Where the gradeof Incomplete is gl\wri bcause the student missed
the final.e4mination, he shall be allowed to remoye the jncomplete
by taking the examination oniy if he has followed the regular proce-

.dure to have his absence excused and the Corrinfittee on Absence has
notified' the instruCtor that the student may IA permitted to take the .

examinafion. If the Committee on AbSehce, under the Dean for Student,
Services, deter.mines thafthe reason -for the student's absence is nOt

satisfactory, it should inform the instructorthatthe grade of,IncOmplete
shouldOe changed to a grade of F. ".. . '

. .

. Vhere the Incornpieiewag-received because of absenCe from the finals
examination;sfi.idents may-prefer to receive a grade.of;W instead of
taking the exacnination. In such cases, the Dean will not approve the
grade of W unless the Committee onAbserice has.approved.the f
reaSon for absen0. -

. METHODS-FOR REMOVING INCOMPLETES / . .

,A.gradecof Incomplete may h removed in one of the followtibg ways:
(1) by tfie student cdr-,d_leting.the course within the time limit and the
initaictOr sendithg the appropriate Removal of IbComplete-Card to the
Office ot'Records and Admissions; (2)' by the dean of the student'S
'school authorizing the change of.lhcomplete to W. _
. .

Grades 'for Credit.Earned by-ExaMination
When credij is earned bY examination, only the grades.Of S and A
willbe used in recording. The glracié of.S will ordinarily be u5ed and

.the gi'ade of A will be assigned only in instances of'clearly superior'
performande. .

1
Grades Given Upon Withdrawal from Courses:Undergraduates Only
Withdrawal During Drop and Add Period.
The pe'rrnanent record will not show withdrawals made during the
pe.rioiof brop and Add. *
Withdrawal Durifig the.First Three Weeks of a Semester

.A grade of W is given.automatically to the stu.;ant who withdraws,
during the first three weeks of a rcgular semester or duling the.firSt
two weeks Of a sumrner sessiop. The grade is assignedon the clate

of-withdrawal.
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Withdrawal After the First Three Weeki of a Semester
After the periods specified above. astudent may withdraw only with
the permission of his dean. This approval is given only for urgent '
reasons relating fo extended illness orqUivalentdistress. Thedesire.,
to avoid a low grade is not an acceptable reason for wit! drawal from
a cotirse. To qualify for the grade of W , astudentmust be passing t;ie
course on the date of withdrawal. If the studentis failing, the grade

.recorded on the date of withdrawal willbe WF. .-
Absence During Last Weeks of a Semester .

If a'sfudent is nOt'in attendance during Hie last several weeks of a
semester, the instructor mac/ report a grade Of I if he has reasonto
believe that the abSence was beyond the student's control: otherWise,
he shaH recorda grade of F. fure to 'complete acourse without an
authorized withdrawal will result in the grade of F.'

-----
Grade-Point .Average .-

. The grade-point average.(GPA) is deterrniried by multiplying the

Semester hours of a particular bourse times the credit points equivalent

7 tp thegrade of tfte course, then by-dividing the sum of the ,credit points
8y the-total nurnb-er ot.Semester hours-completed. Credit points are .

assigned °as follows: A=4 pints, B=3, 0=2, D=1, and F=0.
Any und,ergraduate Who has retaken a,Course previouslY faited.shall

. -have only the seCond grade in that course counted in .the determina-
tion of his or her grade-point average. The.student's transcript shall

.record both grades. When a grade-pcii,nt a0erage has been calbulated
in accord with thisrpolicy, any F grade not included in the calculation
Shall..be recordedas F);(. I

Midterm ClasS Reports
'--Near mid-semester, members-of the faculty receive in the mail "pirile

sheet's" on Which are listed the naniei of al! stufents'in their variotis
classes. All necessary corrections p,i16.maciro.of these.'-"pink sheets"
by the mernbers of the faculfy in ordex to make the report an accurate

enrollment record.
\

Grade ReOcirts
Midterm Grades k

Lettergrade rrOor .shall be:given at rhidterm.for,all,University
Divisi n student . Facility members fire expected to give each under-
gradua en exaltiation of tris:ipeilormanâe as early as com-
patible with the nature of the courset but 'not latei: than after two7thirds
of the,semester or summw session lave_elapsed.iThis evidence will
'normalry consist of a letter grade, but it could also be recorded in a
7different manner (e.g., written critiq4.9f a paper, writtec; evaluation
of the student's.total peformance). li certain types of courses-stich
asseriior,or Honora seminars, the eValuation might be given orally.



Final Grade Repoits: .,,
.

At the end of the semester, the faculty members are giVen final grade
.,repdrt sheets on which they enter the grades discu?ssed on page 83.

1. Faculty/members are asked to bring the grade report sheets to
...

the office of Records and Admissions so thsat any questions about

therninay be answered. .

2. Thete grade reports are due in.the.affice of Records,aradaa-
missiohs seventy:two hours afte-i the final exarnination for -sludents .,

who are not degree candidates, and tWenty4our hours after thb
final examinationfor degree candidategi When, no final examination

. is given, final gfades are due forty-eight hours 'after the lastclass
i meeting. If they are turned in after_the deadline, the Fit gistrar

, cannOt.be responsible for informeng the dean--and students of

the late grade, allot the facultknemberiis reaLJ N, red to so inform
, ,-

a
.-. .thern

i Gracia Change. .
.

i .
.

/ Once a gradesheet has been received t ythe Office of Re ordS and

/- Adrnissioris, itii) grade, except that of IncbMplete (I) or De? nod (De°,
contained.thereon may be changed except with . the writtentcdnsent of
the dean or his authbrized rep esentativelof the ccillege or School in

Which the instructor, or profe pr is a factilty member and with a report. .1.

. to the faculty of the respect/iv r....ollege or;school. t
.., . , I. I

:Chaive of Grade W or WF ..1
,.

.

.

If the'final grade sheet carri4 the grade of W or WF already printed
.

;upOn it when if is-reCeived by.the instructor, in r ., case is this grade
to be changed without discusSion with the Registrar.

,. Posting otStudeht Grades /
.The Faculty Councitrecom endS that when faculty members post the,

. .
,. grades of students the grades be identified by code and notjiy the

narus.offhe students. /
! , .

------1" 1-J, .
: CHEATING AND, PLAGIARISM ,

Thefaculty memberihas a responsibility to foster the intellectual .

1

.

,-!,.. honesty as well as the intellectual developmentof his stuelentt. He

'i should carefully scrutinize his.methads of teaching and his assign-
/ ".',,r-ments in.order.to be-sure that they encourage his students to-be.. ..

heriest, If netlessary; he should explain .dearly the meaning of cheating

. ahdplagarie as 7),they'ac..:'ii:,' ) his aaufie. The faculty member's ---,,..

obligation is' articularly :,:....)us in connection with examinations. It,.

iShis dtitylb a range for careful supervision Of ail examinations and,.::
.class exercisesi8hould the faculty memberdetect signs of plagiariSm

o.rcheating, it issills:most saritusiobligation'to inveitigate these :
thorougtily;to.take appropriate action with respeCt tb the.grades of
his students; arid 4n,any eVent tOreport the matter to the bean for

.
,



Student Services. The necessity to report every case of cheating,
whether or not further action is desirable, arises particularly because
of the possibility that this is not the student's first offense. or that
other offenses may folrow it. Equity also demands that a uniform
reporting practice be enforced: otherwise, some students will be
penalized while others gui!ty of, the sgme actions go free.

A university is devoted to the discovery and cornMunication of .

knowledge. In this endeavor, intellectual integrity is of the utmost
importance. and correspondingly, its_absenc6 is taken very seriously.
By enrolling at Indiana University. each student commits himself to
its ideals and must expect.to find them actjvely fester.ed and defended.

In practical terms, in addition to the preceding moral considerations,
the University most deter minewhether its teaching is effective and
give due recognition which includes vzIluable fellowships and scholar.;;:
ships, to those students who have succeeded in learning. In order=to
encourage learning.and to judge its deality. examinations and asSign-
rnepts are ernployed To. evaluate these with justice and fairness, it is
neceary that they be executed vith complete honesty. In the interest
of protecting the honest student and r`,..1:ti jng an.ac.ciurate evaluation
of every sa.rdent's performance. ti,i,p-ai.inA6irS1;"tfrS'adopted the
following regulations governing cheating and plagiarism.

Cheating
Dishonesty of any kindwith respect to examinatccoourse assign-
ments, alteration of records. or illegal possession of examinations
hall be considered cheating.

It is the responsibility of the student noi only to abstain from cheatinb
put. in addition, to avoid the appearance of cheating and to g,uard
against niaking it possible for others to cheat. Any student who helps
another'student to cheat is as.guilty of cheating as the student he
assists. The student al,so should do everything possible-to induce
respect for the examining process and for honesty in the Performance
of assigned tasks in or. out of class.

Plagiarism
Honesty.reguires that any ideas.or materials taken from another
source for either Written or ora, use must be fully acknowledged.
Offering the work of someone el:se as one's own is plagiarism. The
language br ideas thus taken from i,nother may range from isolated
formulas, sentences, or paragraphs:to entire articles cdpied from
.books,-peridicafs, speeches. or the writings of other students. The
'offering of rn.aterialSassembled or collected.by others in the form of
projects or cotlections without acknowledgement also is considered
plagiarism. Any.student.who fails to give credit for ideas or materials
that he takes frdm anothersourbe is guilty of plagiarism.
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Due Process for Academic Misconduct 6b

k.a).Student Misconduct
1. 'A faculty member who has eVidence that a student is guilty of

cheating or pl;:g4.vrism shalHnitiate the process of determining
the-student's guilt or innocence.

2. No penalty shaH be.imposed until th e. student has been in-
formed of the charge and ofie evidence upon Whicn it is
based and .has been given an opportunity to present his
defenSe.

3. If the faculty member finds the student guilty. he/she will .

assess a penalty within the class and shaH promptly report
the case in writing to the department chairman and the
academic head of his/her school or division. The penalty shaH
be in accordance with the Actions. section of Academic Due
Process.

4. If the faculty member and the student cannot agr6e on the
facts periaining to the charge. or if a student wishes to appeal
a penalty. the issue may be taken to the department chairman.
Each party will present his case to the chairman who shall
then caH a meeting of all involved parties. If the issue is not
resolved in the meeting with the chairman, then either paorty
may appeal the decision to the academic head of the school
or division and the decision of the acadernic head to the Dean
of the Faculties who shall convene an ad hbc ail-campus joint

S'.. faculty and student academic review board from the appro-
priate academic disciplines, consisting of three faculty
membhLrlf)ted by the Faculty Council and two students
appoied by the appropriate student body president.

(b) Faculty Misconduct
If a student-believes that a faculty-me.mber has violated the Code of
Academic EthicS-7-the,student may initiate a complaint in accordance
ith the "Enforcemeni4zrocedums" Specified in the Code of Aca-
demic Ethics. Such complairds-should be brought to the attention of
an 'appropriate chairman or dean, or to the Dean of the Faculties or
his deputy; the Dean of thr.. Faculties shall provide for confidential
representations regarding such violations.

Actions
(a) A penalty affecting a student's grade in a course may be imposed

by the faculty member in whose cource the offense occurred: The
faculty member is responsible for making proper ,notification to
the department chairman concerned and to the academic head

.
of the school or division, who shall report the action taken to the
Dean for Student Services for inclusion in a confidential file
designed to provide a record that will develop information con-
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cerning students who have repeated offenses. For cases of re
peated violation, the Dean for Student Services, after appropriate
review with the Dean of Facutties. may initiate disciplinary action.

(b) In cases of student academic misconduct, the fo!lowing actions
are recommended:
1. student's grade in a course will be lowered when the student

is found guilty of dishonesty on any assignment, examination,or.paper.
2. An incomplete may be given in the course in the event any

case cannot be resolved before final grades are due in the
Office of Records and Admissions.

3. Upon approval by the academic head of the school or division,
the Student may be transferred from the sectibh in which the
student is enrolled to another section of the same course.

4. Cases involving violations of academic ethics outside of a
class, such as the selling of term pape4s, must be referred to
the Dean for Student Services.

5. In cases where disciplinary violations under Section I, para-
graph 13(a), have Occurred sirmdtaneously with violations of
academic conduct, the Section I offense will be heard accord-
ing to the pr ocedures in ;Section II, Disciplinary Procedures.

6. By a two-thicds vote, the All-Campus Review Board [see
3.3(a) (4)] may recommend to the chief administrative officer
of a campus that,the student be.disenrolled from the academic
or professional school in which the student is enrolled.

;Board of Trustees acron)

CALENbA14

Calendars on all campuses of Indiana University ara to be construCted
according to these guidelines:

1. In order that students may transfer from one to another campus
of Indiana University without loss of time in the pursuit of their
educational goals, the beginning and ending dates for semesters
and major summer sessions will be approximately the same on
all campuses to minimize'overlap between two sessions at the
various campuses.

2. A semester will contain at least 75 class days (15 weeks) of
instruction, not including Saturdays and Sundays. The minimum
number of class days of instruction for the various summer
sessions will be as follows: five-week session-23 class' days;

. six-week session-2R class days; eight-week session-38 class
days; intenSive session-13 class days. The usual three credit .

lecture class should meet for a minimum of approximately 2000,

minu.fes of instructional activity in each session.
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3. A campus calenbar.committee, with the approval of its respective
faculty, will determine the number and arrangement of days

needed for student orientation, counseling, registration and finai
.. examinations. .

. 4.. Mid-term reports.for cach..semester will be due on FrigaVof the
eighth week of classes.

5. Thanksgiving recess, consisting of at least Thanksgiving Day and

the following Friday, will be observed on each campus.
6. Following the ending of classes, an appropriate number of days

may be reserved.each semester for final. examinations. At no
time should the'examination period for the First Semester end
later than December 23.

7 The Spring recess should be no more than one week in length
§tarting after a student's last cl.ass on Saturday and ending With a
stUdent's first class on the second Monday Jollowing.. Spring
recess should be scheduled near the middle of the Second
Semester.

0. The University's Founders Day ceremony.will be observed on the
third Wednesday of April.*

9. The University Commencement Committee will coordinate the
datei- for Commencement Ceremonies so that the President and'
other.key officials will be able to attend these ceremonies on each
campus.

10. Independence Day is to'be recogni2ed as a recess day on each
campus.

11; In order to facilitate the coordination of calendars within the In- .

diana University system, the calendar committee for a specific
campus will inform and consult with the U.niversity Calendar
Committee and obtain its approval for any exceptions to these
guidelines, prior to recommending a calendar to its Faculty
Council (or equivalent approving body).

'Classes at the Bloomington campus only will 6e dismissed at 9:30, 10:30, 11:30
and 12:30. ei

sr
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IV. Academic Ser ices

AUDIO-VISUAL CENTER
The Aaudio-Visual Center is located in the north section,of the Student
Services Buildingon the' Bloomington campus. Its services are
available to all campuses and supplement services which are available
on the local campuses. The Center consists of four divisions, with
services as described within each division.

DIVISION OF MEDIA RESOURCES
Film- Library
The library cc:insists bf more Ihan 35,000 prints of educational motion
pictures. The divialon welcomes suggestion's from faculty members
for desirable additions tO this collection.

Requests for Service and Scheduling
The Center provides, at no direqt cost to departments, University-
owned films 'and otber audio-visual materials in the library and pro-
vides equipment and operators for instructional use. Only'where it is
necessary to rent materials from other libraries is there a charge,
to the budget of the department originating the request.

On the Bloomington Campus, booking requests may be made by con-
tacting Campus Services, Audio-Visual-Center, by mail or telephone;
7-2105'. On ather campuses booking requests should be made through
the Media Coordinator on each campus. Should a Coordinator not
be aw.iiable, bookirig requests'May be Made by eilher mailing your
orders to Circulation Department, AudTb-Visual Center, Student

,Services Building, Bloomington, or by a telephone call to the Bloom-
ington Campus, '337-2105.

'For other than instructional purposes, materials, equipment and
'operators are available to all University departments and organizations
on a nominal service-chaege basis.
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Media Information .and Reference Servic3
To facilitate the uSe of audio-visual. materials for instruction and

research, the ref6rence and inforniation files on. motion pictures,
/filmstrips, recor,Ongs, and other materials are available.either from

the Center or from other:educational and commercial libraries..An
up-to-date evaluation file is kept of appraisats by instructors of the
educational Worth and technical quality of subjects used on the
campus. FaPulty members are encouraged 'to take advantage
of the assistance' of the Center's staff in plann;ng for the-ITS-0 Oh.ludib-
visual materials that correlate with or contribute to course offerings.

DIVISION OF INSTRUCTIONAL SERVICES
Design and Production-Services ,

The Instrq,ct-i.onal Services Division Of the Audio-Visual Center is 3

set up to provide design and production services in the areas of
audio, gra'phics, motion picture. and photography for projects relating
to the teaching, research,.and administrative functions of Indiana

University.

In additison to the produCtion services: the division is particularly
concerned with serving as consultants to faculty and staff on any
problems.relating to production of visual or audio materials.
Please contact the departments directly or° through convenie.ntly
located sub-centers in Ballantine (7-6869), Busineiss-(779688), Educa-
tion (7-4743), H.P.E.R. (7-3081). Jordan (7-6237), orMitchell (7-1403).

Augio Studio 7-4688
The Audio Studio records`viarious university events, student recitals,._
and meetings both in the studio and from remote locations such as.
the Music BVding, the AUclitorium. andthe Musical Arts Center: In
addition, sotisnd tracks are recorded for slide sets, film strips, and
films.

.

Graphic Arts Department 774047 ..
The Graphic Arts Department can provide a full range of:graphic
materials such as layout and illustrations for publications. mounting
of pictures and photographs, overhead transparencies, slides, charts,
and posters.

Motion picture Department 7,-1938
The Motion Picture Department prldtcces films on a wide variety of
subject matter including documentatieft of campus events, research
studies, and similar activities. . .

1

PhotCgraphic Lat.) 7-,3062
Photographic services include photographs in black and white or
color of persons. objects. performances. etc.. either in our studios or
.on location. Additional service includes copying, photomicrography,
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identification cards, Ektachrome processing, slide duplication, slide
titles, and film strips. Over 40,000 negatives are on file covering a
wide range of university activities over the past 25 years.

For production services, job time and materials are charged to the
originating department, individual, or project. There is no charge for
.con5ultative and planning time.

Equipment and Operator Services
A second major function of the division is the provision of a full range
of,audio and visual equipment.

Campus Services 7-4688
The Campus Service unit provides projection and audio eglilpment
and operators for both instructional use and other university-related
activities.

, There is no cost to the department for equipment and or operators
provided for instructional use. For other than instructional purposes,

...there is a nominal service charge.

DIVISION OF DEVELOPMENT AND SPECIAL PROJECTS
l'he Division orDeveloprnknt and.Special Projects offers a general
consulting service in support of curriculum development Any individual
or group of faculty May request services. Projects include assistance
with: partial and full course development, program deVelopment,
instructional management,Observation and critique of teaching
procedures, and numerous others. Users of the ,service are encour-
aged to prepare requests in conjunction with the Division's staff.
Commitments are 'routinely made at the beginning of Fall and Spring
semesters.

DIVISION OF FlikteD SERVICES
The.Field 8ervices Division includes product development, informa-
tiön dissemination, and distribution activities on behalf of Indiana
University produced materials, and materials produced by public
television and other educational agencies. The division develops
special film or other media collections and provides an'Ot.glet for the
dissemination of faculty designed non-print materials. The division
wel-Comessuggestions from faculty members concerning potential
collections that should be acquired for university use.

Bureau of Educational Studies and Testing
The Bureau piovides machine scoring of tests for facility, statistical
analysis and class rostering, and assistance in using this information
in .developing better tests. Also, the Bureau is available to conduct
evaluatiohon grant projects., arid to advise faculty with scale con-
struction and other evaluatiOn services. rie Bureau also administers °



tests for vocational and personal.counseling and for academic ad-

missions and course placement.

Computing Network
The 'Indiana University Computing Network, described on pages
75,76, provides instructional; research, and administrative computing
servides for all campuses.

Conference Services
The University enco.urages and fosters the sponsorship of educa-
tional meetings, Short courses, institutes and conferences. Normally,
these educational activities cannot utilize facilities during times when
the regular academic 'programs are making use of the same facilities.
On thc Bloomington campus', the Conference Bureau, a part of the
School of Continuing Studies, makes arrangtfrnents far the use of
universityfacilities and res6urces. On other campuses of.the Uni-
versity, an Office of Continuing Education.may be contacted for
scheduling such'activities.

International Services
International SeNices is a unit of the Office of International Programs
fôr the Indiana University System. It serves as acoordinating body
for many IU international activities and for foreign students'and
foreign faculty Members. In addition to providing logistical support
for projects such as those of IU itself or of the Midwest Universities
Cdrisortium for International Activities (MUCIA), it attends to immigra-
tion and visa matters fo.r both foreign faculty members and foreign
students. The office alsO schedules ansi makes arrangements for
most foreign visitors to IU.

International Services counsels foreign students .on matters related
to cultural, educational, social and personal adjustment, handles all
details cdncerning a foreign student'S relationship to the U.S. govern-
..ment, his/her own government, and sponsoring agenocist
such matters as money-exchange permits, certificates of enro lment,
and employment permits).'its activities, and those of th.e Bloom! ton
Community Hospitality Committee at IUB, help prpmote contadt
between foreign students and Americans, both within the University
and in the community. Counseling.service iS provided forUnited
States students wishing to work, traVel or study abroad.

All of these services are available to every campus of Indiana Uni.
versity. International Services prepares a periodic international news-
lefter for the faculty as well as one tor foreign students. It also pub-
licizes information on overseas fellowship and study-abroad oppor-
tunities, including Fulbright-Hays programs, Peace Corps Fellowships,
fOreign governMent awards, and reciprocal exchange programs such
as those of DAAD (Federal Republic of.Germany).
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Overseas Study Programs
Indiana University encourage.s and operates programs at various
international locations, for which University credit is granted. The
University Overseas Study Committee. Which draws members from
each of the campuse, is empowered.to revi'ew the content and
logistics of all overseas prngrams.

As of mid-1976,11lb University's sponsored and approved prOgrams
include lie following: Academic year programs in Bologna, Hamburg',
Jerusalern, Lima, Madrid: Sao Paulo. Vienna and Strasbourg; Summer
language programs in Mexico City. Bonn, and Dijon; a Sumnier pro-
gram irl Medieval Art HistorY at Troyes; participation in 'ConsOrtia,-
operaed programs f9r single semesters in Rpme, Singapore. Rennes,

.Sev)lle, Paris, and Leningrad; Continuing Education programs in
. 'Edinburgh, Cuernavaca, and Bermuda; a Summer Political Scierice

/Study Seminar in the rviiddle East; a Summer Study program in Edu-
cation. In addition, the UniversitYrpaintains individtialized exchange-
programs with various LiniverSities and research institutes in Europe,
South America, and Japan.

Scholakshipsand Financial Aiqs Offices a
All forms of financial assistance for undergraduates, including
scholarship's, grants-in-aid. lOng- and short-term loans, and studenl
employment, are administered by these offices. Financial planning
and counseling services are available to both studenit) and parents.
Only loans anApart-time employment are available to graduate

4 students through this office (except students inthe health professions
and nursing). All students witnfinancial need, regardless f5f grade-
point average, should be referred to the Office of Scholarships and
Financial Aids.

University Libraries
The University Libraries': described on pages 6-77, provide acaderriic .
'services on all campuses.

UWver.Sity Press
SerVices of the Indiana University Press are described on page 77.

7

University Publications
The Office of University Publications, with its staff of editors, de-
signers, and printing production specialistS, is equipped to assAt all
departments and divisions of the Univertity with the writing, editing,
and design of all types of printed materials.. Policies Concerning Uni-
VerSity publications are worked out by the Committee on University
Publications.

Nearly every department of the University at some-time needs ihe
services of the Publications Office in the preparation of either informa-
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tional or promotional literatureneW curriculimand program an-
nouncements, 'recruiting brochures, posters, bulletins. schedules,
handbooks, departmernal forhis and letterheads, advertising copy
and layout, and other printed.pieces,.all designed to serye the best
interests of the different acader,nic'units.

Before.planning the, details of a publication, cAcUssion of the general
plan with the Dirqctdr of Publications is'recommended. This offioe
will help virith copy and layout to make certain that the product is kept

-within budgetary limits'and deliverer: cn the desired date. Working
with the Publications Offjce in the early planning sfages of a job Can
save time and effo?t.

The University's printing facilities, which are under the supervisioh
of the Drrector of Publications, provide for.quality reprodUction by-
letterpress, large or smail offset, multilith, mirneograPh, etc. Jobs.
that will not be printed at.the UniVersity pie given out on bid to capathe
commercial printers. Printing specificationS for these jobs are prepared
in the PublicatiOns Office and processed through the Purchasing
Department.

University Relations Office/University News Bureau
The Office oi University Relations is responsible for coordinating and
implementing the public relations policyon all campUses of the Uni-
versity System by: 1) Informing the; public of the activities and ac-
omplishments of faculty, students,i and staff, and 2) Imorming the

University community of the need,s, desires, and reactiortS of The
public.

There are News Bureaus at Bloomington and Indianapolis, and As-
sistants to the Chancellors for University Relations on the regional
campuses. Their responsibilities include the is'.;uance of news releases
and the use of other forms of communication to servethe public
through theenews media. For the widestdisperlal of information
these units of University !Relations should be-kept informed by the.'
faculty of news-worthy activities and eventsin advance if pOssible.
In addition, the University Relations Office maintains liaison with the
General Assembly, the Natignal Congress, and statewide business,
professional, service, civic and special interest groups; coordinates
specia! events; writes and/or edits special publications such as Your
University for parents, alumni, and 'opinion leaders, I.U: Newspaper,
Fact Books, arid staff commtinintioris; and is available for public
relations counseling of individuals and organilations witjzin the
Uniyersity family.
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Procedures, 60
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University, 96
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Reappointment, 25
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Retirement, 56, 79
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Sabbatical leaves
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Scholarship, 32
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Scholarships and Financial Aids, 96
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Service, 2, 62, 64
Sick leave, 71
Social Security, 53
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Teaching, 1, 32, 62, 65
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Unemployment compensation, 54
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Membership; 11
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University .Libraries-, 76
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University Research Operations Committee, 73
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